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1. 06urue rtoflor{eHuq
1.1, Hacroquee floloxceHrre pa3pa6orauo B coorBerc'rBr4r4 c Tpylonr,rv r(oAeKcoM Poccuficrcori
@e4epaquu, ApyrnMr4 3aKoHoAarerrbHlrMr,r aKTaMr4 Poccltlicrofi Oe4eparlnn.
1.2. Ka4poeyro cnyx<6y Bo3rJraBJrrer cnerlr4anucr no KaApaM.

1.3, Pa6oruuru ra4ponofi c:ryx6u HenocpeAcrBeHHo rroAqr{Hrrro'rca AupeKropy, B efo
orcyrcrBr4e - ucrorH.sroqeMy o6sgaHuocrr4 AV peKTopa,

1.4. HasHaqeHrre Ha AoJrlruocrb clerlr4anucra rro KaAparr,r z ocno6o)r(AeHr.re or Hee npor43BoAr4Tct
rrpr4Ka3 oM Ar{peKTopa.
1.5. Ha AoJI)I(HocrL cneqllar'Iz cra IIo KaApaM Ha3Flar{aercr Jrnuo, HMelouree Bbrc[ree
npo(reccuoHaJrbHoe o6pa:onauue, 6es npeAbrrBneHr4 r rpe6oaauru n cra)Ky pa6orr,r.
1.7 . B ceoefi AerreJrbHocrz pa6orHr4Klr KaAponofi c,ryx6u pyxoroAclByrorcrr I{orrcrzryqaefi
Poccuficrcofi (De4epaquu, Tpy4onsrlr KoAeKcoM Poccr.rficroil <De4epaqrara, Oe4epa,rbHbrM

3aKoHoM <06 o6pasoBaHr4r4 e Poccuficrofi @eaepa\Lrrr>> or 29.12.2012r, l\s 273-A3, r4HbrMrl,

4eficrnyroqrrMr4 HopMarr4BHo - npaBoBbrMr.r aKTaMrr Pocczficxofi (De4epaqar4, coAepxaulrrMr4
HopMbr rpyAoBoro rrpaBa, HopMarr4BHo-npaBoBbrMrz aKTaMr4 Cavapcxofi o6lacru, a rar()r(e

HOpMaTr4BHbIMr{ MeroArrqecKrrMr4 AOKyMeHraMr{ IIO BeAerrnrc r(aApoBofo Aenonpor.r3BoAcrBa.
VcraeoNa fBIIOy <Cavapcxoe xyAolKecrBeHHoe yur4Jrarue urrn. I{.C. fle-rpona-BoAKr{rla) (laree
- OO), Ko:r:rexrzeHblM AofoBopoM, Jror(zurbHbrMr{ HopMarrrBrtr)n\,ui aKla,vr L{ OO, uacrotruliM
floloxreHaen.
1.8, Cne4eHza, coAepxauvecq
rco H Q u4enqr4 aJTbHbrMr4.

B AoKyMeHTax na4ponofi clyrr6sr, rB;Itlorct

1.9, llpano Aocryila K AoKyMeHraM KaApoBoft c:ryrr6u rrMeror: Auper(rop, pa6oruurcz ragponofi
clyN6u (x 4oxynreurau pa6orFrr4KoB z o6yuarorquxcx), 3aMecrr.rreJrr{ /tupeKropa. r(yparopbl
rpynn (r 4oxyneHrarrr o6yuaroulnxcn).

2. Ocuonubre 3aAaqu nagponoft c,ryx6u .a

2.1. O6ecueqenze co6mo4eHu.f, TpyAoBoro 3aKoHoAareJrbcrBa e OO, 3arlrrra rrpaB

pa6oro4arerrfl. vr o6ecne.{eHze [paB, Jrbfor u rapauruit pa6orHuroe ra o6yvarorquxcn OO.
2,2, llol6op r4 paccraHoBKa KaApoB.

2.3. Beaeurre KaApoBofo yrlera.
2.4. VIzyueH:ae v orreHxa AeJroBbrx KaqecrB pa6orrruroB, r43yqelrne coo'rBclcrnal pa6oll{uKorl
3 AHI4MAEMbIM NO JI)I(HOCT'M.

2,5. l{syueuze AerroBbrx tr MopaJTbHbrx KaqecrB pa6ornlrxoB c ueJu)Io nocneAylouefo
BbrABr,l)IteHr4s. Ha pyKoBoA.sulr{e 14MaTepvanbHo orBercrBeHl{ble AOJI)I{Hocrl{.
2.6. Oprauu:aqvfl. v [poBeAeHr{e rroAforoBKrr v rroBbr[rer]ur xnalrarpuRarryr4 KaApoB,

arrecrarlflu pa6oruuxon.
2.7. [Iolrcp)KaHL.re r4 yKpenneHI4e rloJro]r(ureJrr,Horo couuanbHo-ncl4xoJlorlrqecKofo Kll4Mara B

OO, npe4yrpe)r(AeHrr e rpyAoBbrx xoHQruxron.



3. Oyurcqurd KaApoBofi c.nyx6u
3.1. Pa:pa6orKa KaAposofi norurzxra OO.
3.2. Beaerule KarpoBofo yqera s OO, yrrera pa6overo BpeMeHr4, rpa$nxa orrrycKoB, uttoi4,
ycraHoBneHuofi 4oxyveHTarlzu no KaApaM.
3.3. Oupe4eneHze norpe6Hocrr4 B KaApax.
3.4, LIsyteHI4e pbIHKa rpyAa c IIenbIo o6ecneqesuq OO KaApaMr4 no lpe6yeurnr npocpeccvflM v
cneulranbHocTrM.
3.5. OpraHusaqux u [poBeAeHI4e Meponpurtrufi. [o npuBner]euuro r{a pa6ory e OO
BbrnycKHrrKon yue6utrx :ane4euufi .

3.6. O$opuJIeHI4e roKyMeHroB no [prreMy, nepeBoAy v yBonbHeHr.rrc pa6orHaxon n
coorBercrBur4 c rpyAoBbIM 3aKoHoAareJrbcrBoM Poccvficxofi Oe4epaquu, roKanbHbrMr.r
FropMarr4,BHbrMa aKTaMn OO, nprrKa3aMu Arrper(ropa.
3.7. Beaeuve v yqer rpyAoBbrx KHr4x(eK.

3.8. lloaroroBKa coorBercrBylotqvx MarepuaJroB no npnMerreuLrro r pa6orFrr4r(aM Mep
nooulpeHaq n Mep AI4cIILrnJrI4HapHOfO B3bICKaHAg, a TaK)r(e rro [pr4BnelleHr4ro K MaTepua,rrnofi
OTBCTCTBEHHOCTI4.

3.9. Bulaqa pa6orHuKaM cnpaBoK o rpyAonofi 4exre:rbHocrrr, o pa3Mepe :apa6orHofi rrJrarbr,
lrHbrx AoKyMeHToB B cOOTBeTCTBLIIi C TpyAOBLTM 3aKOHOAaTeJIbCTBOM.
3 . 1 0. Oprau u3arJLrs. pa6 oru ro arrecraqr.ru pa6ornr4Ko B.

3 . I 1, Opra Ht3a\r4e. pa6orr,r lo o 6yveur4ro corpyAHrrKo B.

3.I2. I,InSopuupoBaHl4e pa6oruzroe OO o6 r4x rpyAoBbrx upaBax v o6r3aHuocr.rx,
KoHcynr,rrrpoBaHrre pa6orHaxoB rro BonpocaM TpyAoBoro npaBa,
3.13. Paspa6orxa I4 npoBereHlre Meponpusruir. [o yKperneHr4ro rpyAonoft 4uc4urJrrrHbr n OO.
3.14. Paspa6oma u peanu3aqnt nporpaMM r{ Meponpr4qrufi. no Morr{Baur4r4 rrepcoHara, ro
6opr6e c reKyqecrbro KaIIpoB.
3.15. Beaeru4e yLrera pa6orarorqzx n OO noeHnoo6{3aHHbrx,
3.16. Bsau\aoAeiicrBl4e c leHcl{oHHI)rMr4 cboula*nr. oprarraN{Lr cral'r{crrlr(r4, orAe;raMu
coquanbFroro o6ecneqeHr,rs., KoMr4ccapr4araNrr.{ ropoAat u o6tactu rro Borrllocar\4 hX r(oMrre.reHuau.
3 . 1 7. B eaeru4 e Jrr4r{Hbrx 4e:r o6yvaroulaxcr.
3.18, [orynaeHraJIbHoe oQopnrneuue [pr4eMa, nepeBo/[a, BoccraHoBlreHr4r kr orqficrTeHu.f,
o6yvarorquxc.a.
3.19. [or<yueura,rrHoe oQopnarenne aKaAeMr4qecr(ofo orrrycr(a r4rrv npr4ooraHoBrer-rr4.s
o6pa:onareJrbHbrx oruorttenpt fi .

3.20. O$opir,ueHue JII{qHrIX Aen o6yvarcu1uxcr, orrrr4cJrerrrlbrx uz OO, ytuerrtrux B

aKaAeMIr qecruft oruycK LrJrLr IIpplocraHoBr{Brrrr4x o6pa^:otareJrbr]ble o-r'nol ueHr4rr.

3.21 . Yne4onlleHue KoMr{ccuu ro AenaM HecoBcpueHrroJrerFrrix o6 orrrvrcreHLr,A
HecoBepueHHoJrerHVX o6yualorquxcr, .r
3.22.Bstaqa crpaBoK o6 o6yveuura s OO,
3,23 . B:";rrcLra AoKyMeHToB o rrpeAbrAyrrlev o6pa: o Balrrz r.r.

3,24 . B e rctu4e B o I4HcKo f o yr{era o6 yuarorqzxcl.
3.25. Beaeru4e ycraHoB:resHofi AoKyMeHTarlur4 rro o6yuarouqzucr.

4 . Crpyrcrypa rroApa3Ae,'rellurl
4,1, lttx opraHl43aIILiH ynpaBnerrrlfl.Lr BbrlroJrHeHr4r, Bo3Jro)r(er-rFrbrx Ha Ka/rpolryro c,ry>n6y

$yunqufi, n c,rylx6e BBoAr{Tctr cneAyrouar crpyKrypa:
- crequanzcr no KaApanr (pa6oruuxz);
- 3aBeAyrolquft apxusou (n orcyrcrBLrlr clIerlr4anr{cra o6rsaHFrocru] r4cnoJrHrer ceKperapb
yue6noft .r'acrLr (o6yuarorquecl)).
4.2.Ha BpeMf, orcyrcrBl4s (ornycr, 6o:re:ur) cnelluarr{cra tro KaApaM ero o6rsasFrocrr4
ucflorH.f,eT JILIIJO, Ha3HaqeHHOe B yCTaHOBJIeHFIOM IIOprrAr(e, KOTOpOe IIeCer OTBerCTBeHr.roc',tl 3a
HaAnex(arqee uclro JIHeHIre Bo3 JIoxeHHLrx Ha Heto .[,oJ])rG o crHrrx o6rls aHuocrei -



5 .Ilpana
5.1. ,{anarb corpyAHaxau OO yKa3aHns rro BonpocaM, BXorsrILrM B KoMnereHrlr{rc xa4ponofi
clyN6rt, B coorBercTBtru c lrx AoJIXHocrHbIMra uncrpyxqanrfi.
5'2' YqacrBoBarb B coBelqaHu.sx oo, [poBoAr,rMbM, 

" "o* uucng [o BonpocaM, orHeceH'brM K
KoMrIereHIII4I4 Ka.qpoBofi cnyrx6u. ,, .; ,:.f f5'3' 3anpaul'IBarb or Apyrvx crpyxrylnblx noApa3 Aetenuit oo rzncf opMaur.to, AoKyM,erJrbr r4
MarepI'I€l"IbI, Kacalollluecg Ae.flTenbHocrl'I ra4ponofi clyx<6rr z neo6xoAr4Mbre IJrr HaIJrelKarr{efo
r.rcnoJrHeHrz_f, r.rM cBozx (f yHxrlzfi .

5'4' Becrn 
'Ieperl'cKy 

c opraHaMLI rocyAapcreeHHofi BJracrr4 z MecrHoro caMoynp aBreHkr', c
'4pyrI4MrI crpyKTypHbIMI4 noApa3AeneHl4flnrrz OO u o ,upyruvrl4 opfaHr43 ar\lrtrMu no BorrpocaM,
orHeceHHbIM K KOMIIeT9HIII'II4 KaApoBoft clyxc6rt I u He rpe6yrorqul,r cofnacoBaHr4r c
pyKoBo.qcrsoNa OO.
5'5. 'llpe4craBl'ITeJlbcrBoBarb or IzMeHr{ oo s orHorxeHu.sx c oprauaM' rocyAapcrneuHofr
BnacrI'I LI MeCTHOTO CaMOyrIpaBreHvrfl, c Apyruuu opraHr.r3arlr4flMLr no BorrpocaM, orHeceHHbrM K
KOMIIeTeHIII{I'I KaApoBofi clyx6rr u ue rpe6yrcrll4M cofJracoBaHr4r c pyKoBoAcrnorra OO.5'6' 3uaxouzucs c [poeKTaMlI pelreunfi pyKoBoAcrBa, Kacarculr4xc.f, pa6oru rca4poeoft
cnyN6tr.
5'8' Bnocurb Ha paccMorpeHl4e pyKoBoAcrBa nperno)KeHvfl. tro ynyqrxeHuro pa6orrr xa4ponofi
clyN6rr, npeAcraBJreHI'I{ o [pI'IMeHeHI4I{ Mep nooulpeHr4r t4 B3brcKaHr4tr Rpa6oruzxau ra4ponoi
cryN6u.

6' BsaundoorHorueHuq KaApoBofi clyx6rt c Apynr.rMt'r rroApa3Ae,reHuqMu r.r AoJrlr(HocrHbrMrrluqauu OO
[m pewm3arJuv rrocraBJreHHbrx 3aAar{ r.r BbrrronHenua Syuxuufi ra4ponax c:ryx6a
nsauno4eficrByer co crpyKrypHbrMr.r norpa3Aenel:aflMkr oo no.n.jyro.q", uorrporu1a;
6.1, C Ar4peKropoM - no BonpocaM:
- onpeAeJreHr.rr KaApoBofr noluruxu, uorpe6uocrefi B KaApax,
- lo46opa, ilpuHflTus. 14 yBonbHeHunpa6otuuxon OO, ralro""r*
- BONP O C AM, KACAIOIIIHIT,TCX P ASPA6OTKI4 II 14 3MEHEHI4g JIOK AJIbHbIX
opraHr,r3arll,Iu,
- o3H aKOMJT eHufl. c 14 3M eHeHr4rnau n Aefi crByrorqeM 3 aKo H oAareJrb crB e,
- pa3bscHeHI4t 4eftcrnyroqero 3aKoHoAareJlbcrBa u noprrKa ero IrprzMeH eHrr1-,
- paspa6offirz Qopu rpyroBblx AoroBopoB LI r4Hbrx roprzAr4rrecKr4x AoKyMeHroB AJrs Ka.qpoBofr
pa6orlr,
- nolroroBKl{ AoKyMeHToB Arq 3aIrII{Tbi I4HTepecoB opraHr43arlLru ilpu rpygoDrrx cnopax;
6.2. Co BceMrz crpyrffypHbrMr4 rroAp€B AqreHufluaOO no BorrpocaM:
- aoclpe6oBaHHocrr4 KaApoB,
- co6ruoAeHr{r rpyAeBofi 4ucqnunuHrr, 1r

- nooulpeHur pa6orHuxon,
- rtpr4 BneqeH 14 r K Ar,rcrlr4 rrnr4 H apH o fi orB ercrB eHribcru,
- npeAnox(enufi no cocraBrreHr4ro rpaQrzxa orrrycr{oB,
- nonyrleHur xapaKTepr.rcrr{K ua pa6orHuron;
6.3. C 6yxranrepraefr no BorrpocaM:
! B Onpo cq.M ; Kac arcquM c.f, rrrTaTHof o pacnnc a]F^yrfl!
- BblAaqr4-cnpaBoK o sapa6oruofi nrare,
- pacr{era pa3Mepa ilpl4 r{I4HeHHoro ylqep6 a npLr npuBrer{eHuu pa6otn r4r(oB K lrarepzaltuofi
OTBETCTBEHHOCTA,

- npeAcraBJreHr.r.f, Jrr.rcrKoB npeueuuoft HerpyAocnoco6Ho crz K orlrrare,

ynollHenzfr,
HOPMATI4BHbIX AKTOB



7. OrnercrBeHgocrl,
Pa6ornurn ra4ponoft c:ryx<6rt Hecyr orBercrBeHHocrb 3a:

- npeAocraBJreHze pyKoBoAcrBy n crpyKTypHbrM noApa3AeneHLIuM OO rteAocronepuofi
ranQoprraauuu o pa6ote ra4ponoft c.nyx6u r4 B paMr(ax KoMnereHuHI4 I{a/tpoBoil clyx<6tt,
- npeAocraBJreHr4e opfaHaM focyAapcrBeuuofi B';racrli, opral'IaM Mec'ntbfo caMoynpaBne\7r4tr,

Apyrr4M opfaHrr3arlr4qM HeAocronepuofi rzu$oprr,rauzu o pa6ore ra4ponoi.t c.ryx<6;t r.r OO rz

unS oprlraqrrl4 B p aMl(ax KoMII er enr\vLr ra4p o e o fi cly x<6 rr,
- ue4o6pocoBecrHoe I4clrorIHeHIre AonxHocrHrIx o6q:aHHoctefi ,

- HapyrrreHl4e rlpoIr3BoAcrseHHofi u rpy.uonofi AI{ctIrlrl JrI4HbI,

- neco6lroAeHue ycraBa OO, JroKaJrbHbIX HopMarr{Bllbx al('foB OO r AorI)I(HocrHbIX

raucrpyxuufi;
- seo6ecuer{eHr{e coxpaHHocrLI BBepeHHoro orAeny KaApoB I4Myuecl'Ba,

- xou$u4euquaJlbHocrb.

8. Braranrotreficrsne rcalposoft clyxbsr c BHerrrHuMr{ opraHl{3aunqMu (lpeAnpuflTuqMu
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