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Iosoxkenue
10 padoTe ¢ NepCoOHATBLHBIMH JAHHLIMH PaGOTHHKOB H 00y4amuXcs

1. O61me nonoxeHus

I.1. Hacroamee Tlonoxenne o pabore ¢ NEPCOHAILHBIMA AHHbIME pabOTHUKOB U
00y4aIoUMXCs OpraHn3ali paspaboTaHo B COOTBETCTBUU C Koncturyuueit PO, Tpynosbim
Kojekcom PD, desepanbubiv 3akonom ot 27.07.2006 Ne 152 — 3 «O NEPCOHATBHBIX JJAHHBIX),
1 HHBIMH HOPMATHBHBIMH AKTaMH, JICHCTBYIOIMMMHU Ha TeppuTopuu Poccuiickoit deneparimi.

1.2. Hacrosiumm Tlonoxenuem onpeensercs mopsiiok nosnyucHus, o0paboTKH, XpaHeHus,
nepenavn u Jirodoro Apyroro MCHONb30BAHHS MEPCOHATBHBIX JAHHBIX paboTHHKa, a Take
BCACHHS Cro JIHMYHOrO 7ena (B clydae, KOrja OHO BEIeTcs) B COOTBETCTBHH C TPYIAOBBIM
3aKoHo/larenbeTeoM Poceuiickoit ®eiepannu.

I.3. Heap nacrosiero TonokeHuss — 3allUTa TMEPCOHAIBHBIX JIAHHBIX pabOTHHKOR H
00y4aroLHXCst OPraH3aliH OT HECAHKIIMOHUPOBAHHOIO JOCTYIA W pa3rjamleHus.

1.4. Hactosmee [Tonokemne BCTynaeT B CHITY ¢ MOMCHTA €10 YTBEPIKICHHUS PYKOBOIUTEIEM
OpraHu3ally | JICHCTBYCT OECCPOUHO, /10 3aMeHbI ero HOBBIM [ lonoxenneM. Bee H3MeHeHus B
[Tonosxenne BHOCATCS 1TpHKa3zOM.

[.5. Bee paboThuKn opranusatum J10KHBL OBITH 03HAKOMIICHBI ¢ HACTOALINM [ L00IKEHHEM
[OJ POCITHCE.



2. C60p, 06paboTKa U 3alMTa 1epCOHaIbHbIX JaHHbIX pabOTHHKA

2.1. IlepcoHanpHble TaHHblE Pa0OTHHKA OTHOCATCA K KOH(pUIACHIHATEHOH HHPOPMALIHH, TO
eCTh MOPANOK paboThl ¢ HUMH PErJaMEHTHPOBAH ISHCTBYIOIIUM 3aKOHOJATCILCTBOM PO u
OCYIIECTBIIIETCS ¢ COBMIOIEHHEM CTPOTO OTIPE/IE/ICHHBIX PaBUIT H YCTOBHH.

2.2. O6ume TpeGoranus 06paboTKY EPCOHATBHBIX TaHHBIX PA0OTHHKA:!

2.2.1. O6paboTKa  NepcOHANBHBIX — JAaHHBIX — padOTHMKA ~ MOKET — OCYINSCTBIATHCA
HCKJLIOUMTEIBHO B 1e/sIX o0ecriedetus coOto/leHus 3aKOHOB U MHBIX HOPMATHBHbIX [1PABOBLIX
aKTOB, COJEHCTBHS PAOOTHHKAM B TPYIOYCTPOHUCTBE, 0OYUeHWH ¥ TPOJIBIKCHHH TI0 ciyxde,
obecreyensl TUYHON 0e30macHOCTH pabOTHHKOB U OOYUYAIOMIMXCs, KOHTPOJIA KOMMYECTBA U
KAYECTBA BBIIOMHAECMON pPAbOTHI M OOECICUCHHS COXPAHHOCTH MMYLIECTBA pabOToNaTels,
paboTHHMKA U TPETHHX JIHIL

2.2.2. Tlpu onpejenennn o0bemMa U cojlepzanus 00padarTbiBAEMbIX MEPCOHATBHBIX TaHHbIX
paboTHUKa paboTozaTe/lb JOUKCH PYKOBOACTBOBATHCS Koncruryuueit Pd, TpynoseiM
kojekcom PD u uHbIMU (peacpanbHbIMH 3aKOHAMH;

2.2.3. Bee nepcoHasibHble JIaHHbIE padOTHUKA CIIEAYeT 110Jy4aTh JIHYHO Y pabotHuka. Eciu
nepcoHagbHble JaHHBIE PabOTHHKA BO3MOKHO MOTY4YHTH TOJIBKO Y TpeThell CTOPOHBI, TO
pabOTHUK MOJKeH OLIThL yBeJoMIIeH 00 9TOM 3apaHee W OT HCro JO0JKHO OBITH IOIYYEHO
nHebMennoe cornacue. Paboroaarelib J10/KeH COOOUIUTE padOTHHKY O HEJsIX, 1PE/10/1aracMbixX
HCTOYHMKAX ¥ CII0co0ax MOJYUEHHST [EePCOHAIBHBIX JI@HHBIX, XapakTepe TOJUIekKallkX
MOMYYEHHIO MEPCOHATLHBIX JAHHBIX M TMOCHEACTBUAX OTKasa pabOTHHKA JaTh MHCbMEHHOC
COrJIaCHE Ha UX IIOJIYYCHHE;

2.2.4. PaBorojareib He MMEET IpaBa ToJydaTh ¥ 00padareiBaTh TEPCOHANBHBIC JIAHHBIC
paGOTHHKA O €ro MOJMTHYICCKHX, PEIHTHO3HBIX M MHBIX YOCKICHUAX M YacTHOM KH3HH. B
CIIydasnX, HEMOCPEICTBEHHO CBA3AHHEIX C BONPOCAMHI TPYIOBBIX OTHOMICHUH, B COOTBETCTBHH CO
cratbeil 24 Koncturyuuu P@® padorojareib BIpase 1ojydaTh H oOpabaThIBaTh JaHHBIE O
YACTHOH JKU3HH pabOTHHKA TOJIBKO C €ro IMMCbMEHHOTO COTTIACHH ]

2.2.5. PaBoTtojaTtens He HMMEET npasa MojdydaTh M 00padaThiBaTL MEPCOHAILHBIC TaHHBIC
pabOTHHKA O €ro wWieHcTBe B OOUICCTBEHHBIX OOBLCAMHEHMAX HIM  €ro po(hcoI03HOM
JEATELHOCTH, 38 HCKITFOYEHHEM CITydaes, MpelyCMOTPEHHbIX (e/lepaibHBIM 3aKOHOM;

2.2.6. TIpit NPHHATHH pElIeHHH, 3aTParkBalOIIMX HHTEPEChl pabOTHHKA, paboTonarens He
MMEET [IPABa OCHOBBIBATHLCS HA MEPCOHATBHBIX JAHHBIX PAOOTHHKA, MOJYUCHILIX 3/ICKTPOHIO
WM B Pe3y/IbTaTe MX ABTOMATH3MPOBAHHOH 00paboTKH.

2.3. Mudopmanus, cojepikaiias NepcoHaibHble JaHHble PabOTHHKOB K 00yYaKOIIMXCS.
HCIIONB3YCTCS OpraHu3amueii, B YaCTHOCTH, B LIENAX BBINOIHEHAs TPeOOBAHMI:

- TPYJ0BOI0 3aKOHOJATEIBbCTBA MHBIX AKTOB, COACPMKALIMX HOPMbL TPYI0BOIO 1paBd, TIpH
npueme Ha paboTy, NPK [PEIOCTABIEHHH TAPAHTHH W KOMITCHCALMH 1 /IP.;

- HAJIOIOBOI'O 3aKOHO/ATEHCTBA, B YACTHOCTH, B CBA3M C MCHHCIICHHEM M YIIIIATOH HaJlora Ha
10X0/1bl (PU3HUYECKUX JIULL, @ TAKIKE €IMHOT0 COLMAIBHOTO HaI0ra;

- [CHCHMOHHOrO  3aKoHOjaTenbeTBa  1pu  GopmupoBaHHd W [IPCAOCTABJICHHN
epCcoOHN(HIMPOBAHHBIX JAHHBIX O  KakIOM [0ojlydarese 0XOI0B, YHUTBHIBACMBIX [IpH
HAuHCJICHHH CTPAXOBBIX B3HOCOB Ha 0043aTCIbHOC MEHCHOHHOE CTPaXOBaHUE;

- 3aroJHEHHE MEPBMUYHON YUYETHOH JIOKYMEHTAllid B COOTBETCTBMH C MOCTAHOBJICHHEM
Tockomerata P® or 5 smsaps 2004 r. Nel «OG yrtBepiienuu yHU(HIHPOBAHHBIX dopm
MEPBUYHON YIETHOMN JIOKYMEHTAIMH 110 YUeTy KaJpoB W €0 OIiaTey.




2.4. Jlnua, nmonyvaromue nepcoHaNbHBIC TAHHBIC PaGOTHHKA, OOS3aHbI COOMOIATh PEIKUM
“CKPETHOCTH (KOH(pHACHIHATLHOCTH). JlaHHOE MONoKeHHe He pacmpocTpatsercs Ha oOMeH
MCPCOHAILHBIMI  JIAHHBIMM - PADOTHUKOB M 00YYalOLMXCS B HOPSJKE, YCTAHOBJCHIOM
(henepaibHBIME 3aKOHAMH.

2.5. 3amuTa nepcoHANBHBIX JAHHBIX paGOTHHKA OT HENPaBOMCPHOI'O UX UCIIOIB30BAHH WK
yTparel Jlo/bKHa ObITh obecnedeHa paboTOAATEICM 33 CUET ero CPEICTB B MOpsIIKeE,
ycTanosjieHHOM Tpynoseiv kozsekcoM P@, nubIMu deaepaibHBIME 3aKOHAMH.

2.6. PabOTHHKH M WX TPEJICTABHUTEIN JIOMKHBI ObITH O3HAKOMJICHEI IO/l pacIucKy ¢
AOKYMCHTAMK OpraHU3aliHy, yCTaHaABIHBAIOIIMMH MOPSI0K 00paboTKH MEPCOHANBHBIX JAHHBIX
paboOTHHKOB M 00YUAIOUIMXCS, A TAKKE OCBEJOMIEHBI 06 X npaBax 1 00sA3aHHOCTIX B 3TOM
obJlacTH.

2.7. PaDOTHHKH HE TOIDKHBI OTKA3BIBATECA OT CBOMX [PaB Ha COXpaHCHHE M 3alllUTY TallHbL.
Ecim B Tpyi0BoM storosope Gy et cojiepikarhes HOpMa 00 0TKa3e pabOTHUKA OT JAHHOTO NpaBa,
TO B 9TOH YaCTH TPYJOBO#i J0r0BOp OyNeT CUNTATHCS HEICHCTBUTEIbHDIM,

2.8. PaboTomarenn, paGOTHHKM M MX NPEJCTABUTENH JOIKHBI COBMECTHO BbIpa0aTHIBATE
MEPBI 3ALHTLI TEPCOHATBHBIX TAHHBIX pabOTHHKOB H 00YYaIOLIHXCS.

3. JInunoe neno paboTHHKA

3.1. Ipu nocrymienun Ha paboTy paGoTHHK MPEOCTABIISIET TIEPCOHAIBHBIE JIAHHKIE O cede B
JOKYMEHTHPOBAHHOH (popMe. A HMEHHO:

- MACTIOPT HIIM HHOH JIOKYMEHT, YJOCTOBEPAIOIMI TUUHOCTD;

* TPY/IOBYIO KHMIKKY. 33 MCKJIFOYEHHEM CIIy4aeB, KOIJa TPYAOBOIl JIOTOBOP 3aKIHOUYAETCs!
BIICPBBIC UM PaDOTHHK MOCTYNACT Ha pabOTy Ha yCIOBHAX COBMECTHTE/bCTRAL

- CTPAXOBOC CBHAETENLCTBO FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAIHS;

- AOKYMCHTDBI BOMHCKOI'O Y1eTa - /Ui BOCHHOOOS3aHHDBIX M JIMILI, [O/UICXKAIIMX NPU3bIBY Ha
BOEHHYIO ¢J1y)0y:

- AOKyMeHT 00 00pazoBanuH, O KBAIM(UKALMH HIH HATHYMM CHCHHATLHBIX 3MAHMI pu
MOCTYMIICHMK Ha PAdOTY, TPeOYIONLYIO CIICHHMAILHBIX 3HAHMI HITH CHICI[HATBHOL [IOJArOTOBKH;

- CHPABKY O HAJIMHUK (OTCYTCTBHH) CY/IMMOCTH 1 (MJIM) (hakTa yroioBHOro IpecsIe/10BaAHUS
MO0 O MPEKpalIeHHH YIOJIOBHOTO PEC/ICHA0BAHMS 110 PeadMITHTHPYEOIIMM  OCHOBAHHSAM,
BELIAHIIYIO B IOPAAKE U 10 (OpME, KOTOpbIE YCTAHABIHBAIOTCH (penepatbHeM  OpraHom
UCTIOJIHHTE/IBHOH  BJIACTH,  OCYIIECTBIAIONIUAM  (YHKIHH 110 BBIDAbOTKE W pealusanuu
FOCYIapCTBEHHON MOJMTHKH ¥ HOPMAaTUBHO-TIPABOBOMY PETYIHPOBAHHIO B chepe BHYyTpeHHHX
ACIL, - [P TIOCTYIUICHHH Ha PadoTy, CBA3AHHYIO ¢ JESATEIBbHOCTBIO, K OCYIIECTBIECHHIO KOTOPOIt
B COOTBCTCTBMH € HACTOAIUM KoJIeKCOM, MHBIM (heepaibHBIM 3aKOHOM HE JIONYCKAKOTCS JIMIIA,
HMCIOHME WM MUMEBIUIHE CYJIMMOCTD, TTOJBEPraloNMecss MK 10IBEpraBiIecs YIOJOBHOMY
[PECIIE/I0BAHHFO;

- B OTACTBHBIX CIIydasX ¢ y4eTOM CHEUU(PHUKH pabOThl JICHCTBYIOMINM 3aKOHONATENLCTBOM
P® moxer npeaycmarpuBaTbes HEOGXOIMMOCTD IPCABABICHUS [IPH 3aKIIOYEHHH TPYJ0BOIO
JI0T0OBOPA JIOMOJTHHTEILHBIX JIOKYMEHTOB.

3.2, [lpy 3aKkIrOYeHHH TPYIOBOTO IOroBOpa H B X0J€ TPYAOBOH ACATEILHOCTH MOKET
BO3HUKHYTH HEOOXO/IUMOCTE B NPE/IOCTABICHUN PabOTHHKOM JIOKYMEHTOB:

- 0 BO3pacTe JeTei;

- 0 OEpeMEHHOCTH JKEHIMHBI;




- 00 HHBAJIMJIHOCTH;

- 0 IOHOPCTRE;

- 0 COCTABE CEMBbH;

- 0 JIOXOJI€ ¢ MIPEIBIIYIIEro MecTa padoTHI;

- 0 HEOOXOIMMOCTH YX0/a 328 OOJIBHBIM WICHOM CEMBH;

- poyue

3.3. Tlocuie roro, kax Oyner NPUHATO pelleHHe O npHeMe pabOTHHKA Ha paboTy, a TaKiKe
BIOCJIEJICTBHM B Npollecce  TPYIOBOH  JEATENBHOCTH K  JOKYMEHTaM, COHEPIKALIUM
MEPCOHATLIBIC laHHble PaDOTHHKA, TakyKe OYAYT OTHOCHTLCS:

a) TPyJI0BOH JI0rOBOD;

0) IpHKa3bl 110 IHUHOMY COCTABY;

B) IPHKA3bl O TOOIIPEHUSIX H B3bICKAHHSIX

I') IMCTKU HETPYJ0CHOCOOHOCTH:

1) KapTouka yHu(puuuposauuoi Gpopmbr T-2;

€) JKypPHAIIBI Y4eTa IIPHKA30B M0 OTIYCKAM, INYHOMY COCTABY, KOMAHIMPOBKAX, [TOOMPEHHSX
U B3BICKaHUSIX;

K) ApyIHE JIOKYMEHTHI.

3.4. Tlocrte m3nanus npukasa o npueme Ha padory GpopMupyeTcs JIMYHOE IeN0 pabOTHHKOB 1
o0yvaroumxcs.

3.5. JlnuHoe neno BeAeTCs Ha NPOTSKEHHH BCEH TPYAOBOH NeATENLHOCTH paGOTHUKOB M
oOyvatomuxcs. M3menenusi, BHOCHMMbIE B JIMYHOE JI€710, JOJOKHBI OBITH [10JITBEPIKJICHbI
COOTBETCTBYIOLIMMH JIOKYMEHTAMH.

4. XpaHeHue NepcoHANIBHBIX TaHHBIX pabOTHUKA

4.1. Ceetenns 0 pabOTHMKAX OPraHM3alMM  XPAHSTCH HA OYMaKHBIX HOCHTENSX B
Amvunnctparii. st 57010 Menonb3yroTes criennaibHo 06opy/l0BanHble KAl 1 ceiidbr,
KOTOpPBIC  3alMpalOTCs M OmevaTbiBaroTcs. CBeAeHHS © pabOTHHKAX —paclollaralorcsl B
andaBuTHoM 1opsake. Kimou or mkagos u celiloB, B KOTOPBIX XpaHATCS CBEJACHHS O
paboTHHKAX OPraHM3allkiK, HAXOIUTCA Y CIEIMAIINCTA OT/ENA KajIPOB, @ TIPH ero OTCYTCTBIH ——
y Oyxranrepa.

4.2. bymMa)KHble HOCHUTEH TePCOHATbHbIX JAHHDIX:

- TPY/J10Bask KHHIKKA;

- JKYPHAII yueTa TPYJAOBBIX KHHIKEK;

- JKypHaJ yueTa KOMaHHPOBOK;

- JIMCTKH HETPY/10CIOCOOHOCTH;

- MaTepHaIbl IO y4eTy padodyero BpeMeHHu;
nu4Has kapTouka T-2;

IIPHKA3LI IO TIMYHOMY COCTABY;

- BXO/BiIAs 1 MCXOJALIAs KOPPECHON/ICHIIMA BOCHKOMATA, CTPAXOBOH KOMIAHUH, C1YKObI
Cy1eOHBIX TTPHCTABOB;

- JIMYHBIE Jea.

4.3. Ilpn Habope creuuanucToB J0KyMEHTHI, HAXOASIIMECs B paGoTe, MOIYT HAXOAUTHCA Ha
PabOuMX CTONAX WJIH B CHEHHANBHBIX [AIKAX TOJILKO B TeueHHe padouero st 110 OKoHUaHMIO
padouero JiHs JaHHbIE JOKYMEHTBI TOIDKHBI yOHPATHCS B 3alMPAIONIHEcs KA.



4.4. Coenenns 0 paGOTHHKAX OPraHM3allid MOTYT TAKIKE XPAHHUTBCSA A HIEKTPOHHLIX
HOCHTCJIAX, IOCTYI K KOTOPBIM OTPaHHueH HapoJIeM.

4.5. Paboronarens,  obecneuusaer orpanuyeHue ocTyna K NCPCOHAIBHBIM  JJAHHBIM
pabOTHUKOB H O0YHAKOIIHXCS JIHLAM, HE YTIONHOMOUYEHHBIM 32KOHOM JTHBO paboTonaresiem Jyist
TMIOJIYYEHHsI COOTBETCTBYIOIINX CBEIEHUIA.

4.6. JlocTyn K NepCOHANBHBIM JAHHBIM pabOTHHKOB U oOyyvaromuxest 0e3 CrnenualbLHOro
paspelens MMeIT pabOTHUKH, 3aHUMAIOLIHE B OPraHU3aIMK CIIETYFOILHE J0KHOCTH:

- PYKOBOJMTEIN OPraHHu3alliH;

- pabOTHHKH OyXranTepHu;

- padOTHHKH Ka/IpOBO#i Cl1yKObI;

= HHbIC COTPYIHHKH, WMEIOLIME JIONYCK K IEePCOHAIBHLIM JaHHBIM pa0OTHHKOB |
00y4JaroImuxces OpraHu3aluy.

4.7. 1lpy moaydyeHuu CBeJECHHH, COCTABISIOLIUX [IEPCOHANbHBIE JaHHbIE padOTHHKA,
YKA3aHHBIC JIMNA NOJIKHBL MMETD IIPABO I10J1y4aTh TOJILKO T€ IePCOHANIBHBIE TaHHbIE PAGOTHHKA,
KOTOPbIe HEOOXOAMMBI JUIsSl BBIOJIHEH NS KOHKPETHBIX (YHKIIHIT, 3a1aHuil,

5. Ilepeada nepcoHanbHbIX JaHHBIX PAOOTHHKA

5.1.Tlpn nepenade nepcoHanbHbIX JaHHBIX PaGOTHHKA paboToaarens J0/DKeH COOIIONATD
Cleaywume TpedboBaHus:

5.1.1. He coobmare nepconanbhple nanmbie paboTHHKA TPETLEH CTOPOHE 0€3 MUCHLMEHHOrO
cornacusi pabOTHHKA, 3a MCKIIOYEHHEM CIYYaeB, KOIJa 9TO HEOGXOANMO B  1LeliX
TPEAYTIPEIKIACHHS YIPO3BI JKH3HH W 310POBbIO pabOTHHKA, a TAKIKE B CIIyHAsX, YCTAHOBJIEHHBIX
(hesepanLibIM - 3aKOHOM  (HAmpUMep, HeCUacTHLI cllyuaii Ha NpPOHU3BOJICTBE 00A3LIBAET
padoromarenss  OpH  HEOOXOJMMOCTH  JIOCTABHTE HNOCTPAmaBIIEro B YYPeKJICHHE
3/paBOOXPAHCHHS, HEMCIUICHHO NPOUH(POPMUPOBATL POJICTBEHHUKOB [0CTPANABIIEr0, 4 TAKIKE
HAIIPABHTD COOOIICHHE B OPraHbl M OPraHu3ali, onpe/ienenusie TpyIoBEIM KojiekcoM Pd (cr.
228 TK P®), uinivu enepanbHbIME 3aKOHAMH: O CIIyqasiX OCTPOro OTpaBJeHHs paboTo/1aTeb
COOOLIACT B COOTBETCTBYIOLIMI Opran CaHUTAPHO-I11H/IEMHOTOTHUCCKOr0 Ha/130pa).

5.1.2. He coobwmare nepcoHaibHbIE JaHHble PabOTHHKA B KOMMeEpUYeCKHX Iejisix 0e3 ero
ITUCBMEHHOIO COTJIacHs;

5.1.3. TlpenynpeuTs a1, noMydYaloOmux nepeoHanbHble TaHHbIe pabOTHHKA, O TOM, YTO ITH
J@HHBIC MOTYT OBITh UCIONB30BAHDI UL B LENSX, JUI8 KOTOPbIX OHHU coo0LIeHbI, U TpeOOBATH
OT STHX JIMLL TTOJITBEPIKACHHSI TOTO, YTO 3TO MPABHIIO COOITIOIEHO;

5.1.4. OcyecTsrsate nepegaqy nepeoHATLHBIX AAHHDIX paboTHHKA B MNpemeTax 0JHOro
pabOTOAATENS B COOTBETCTBUM ¢ HACTOSLLMM [T010MKEeHMEM;

5.1.5. Paspemate  10CTyll K MEPCOHAILHBIM JIAHHBIM pPabOTHUKOB TOJIBKO CHEMHAIILHO
YHOJIHOMOUCHHBIM JIHIAM, IIPH 9TOM yKa3aHHbIE JIMIA T0JDKHBl MMETh [IPABO MTOTYYaTh TOIBKO
TC TMEpCOHANbHBIE TAaHHBIC PaDOTHHUKA, KOTOPBIE HEOOXOIMMEI [UTS BBITOTHEHES KOHKPETHBIX
(yHKIMIA;

5.1.6. TTorpeOutenssMyu  TepCOHABHBIX  JAHHBIX  palGOTHHKOB W 00yvalomuxes:  BHE
OPraHU3alii MOTYT OBITh CJICYIOIIHE FOCYIAPCTBEHHBIE H HETOCY JAPCTBEHHBIE CTPYKTYPBI:

- HAJIOrOBbIE MHCIEKIHH;

- IPABOOXPAHHTEIILHBIC OPraHbl;

- OpraHbl CTATHCTUKH;




- BOGHKOMATBDI;

- Oprafbl COLHAIBHOIO CTPaXOBaHHS;

- IEHCHOHHBIC (POH/IbI,

- MYHHLMIIAJIbHBIE OPTAHBI BIACTH U YIIPABJIEHHS;

- CTPAXOBbIE OPraHU3aALHH;

- JIpyre.

5.1.7. He 3ampammBaTe HHQOPMALHKO O COCTOSHUM 3/I0POBhsl paOOTHHKA, 33 HCKIIIOYEHHEM
Te€X CBCJCHHH, KOTOpbIE OTHOCATCA K BOIPOCY O BO3MOYXKHOCTH BBLINOJHEHHS PabOTHHKOM
TPYAOBOH (QyHKIHH;

5.1.8. TlepesiaBath  nmepconanbuple JaHHble pabOTHUKA IPEICTABUTENAM pPaOOTHUKOB H
00y4aloLmxcesl B MOPS/IKE, YCTAHOBICHHOM TPYIOBBIM KOJEKCOM M HACTOSIIIM [lomoxkeHreM,
M OrpaHHYMBATE OTY HMH(DOPMALKIO TOJBKO TEMH IEpPCOHANBHBIMHU TaHHLIMH pabOTHHKA,
KOTOPbIC HCOOXO/IMMbL /15l BBIIOJIHEHMS YKA3aHHBIMU PE/ACTABUTEIAMU UX (YHKIMIA,

6. O6s13aHHOCTH pabOTHHUKA U paboToaTells B 00J1aCTH MepCOHANBHBIX TaHHBIX

0.1. B nemax obecreyenus 10CTOBEPHOCTH IEPCOHANLHBIX JAHHBIX pabOTHHK 00s3aH:

6.1.1. Ilpu npueme na pabory npesocTaBUTh paboTOMATENO NOJHbIE H JIOCTOBEPHbIE JAHHBIC
0 cede;

6.1.2. B cirydyae U3MEHEHHMs! CBEJICHHUH, COCTABJISIIOLINX [1EPCOHAIILHbIE JIAHHBIE paboTHHKA,
He3aMeTTUTENILHO NPEI0CTABUTh JaHHYI0 HH(OPMAIHIO paboToJaTeIo.

6.2. PaGoronarens 06s3an:

6.2.1. OcymecTBIATD 3aUTY 11ePCOHAIBHBIX JAHHBIX PabOTHHKA;

6.2.2. O6ecnieunTh XpaHeHHe TEPBHYHON YUeTHOH IOKYMEHTAIMM 10 Y4eTy TpyJa H ero
OTLIATBI, K KOTOPOI1, B YaCTHOCTH, OTHOCSTCS JOKYMEHTBI 10 Y4eTy KaApOB, JOKYMCHTHI 110 YUETY
MCHIOJIB30BAHKS pabOYEero BDEMEHH M PacyeToB ¢ pabOTHUKAMY 110 oruiarte Tpy/aa u ap. [lpu sTom
MEPCOHAIILHBIE JIAHHBIC HE JOJDKHBI XPAHHUTBCA HOJIBIIE, HEM 3TO ONMPaBOAHO BINOJHEHHEM
3a/1a4, JUIS KOTOPBIX OHH COOMPANHCDL, MM JOJIbIIE, YeM 3TO TpeOycTcd B MHTEpecax JHI, O
KOTOPBIX CODPAHLI JIAHHBIE;

6.2.3. 3anonHeHWe JIOKYMEHTAIMH, COJEPIKALIeH [EpPCOHAILHBIE TAHHEE PabOTHUKA
OCYHIECTBIIATE B COOTBETCTBMH € YHUPHUIMPOBAHHLIMH (DOPMAMH  TI€PBHYHON  YUeTHOI
JAOKYMCHTALHH 10 YUCTYy TpyAa M €ro OIUIaThl, YTBeP)KACHHBIMH  ACHCTBYIOIIMM
3aKOHO1aTE/ILCTBOM;

6.2.4. TTo nucbMEHHOMY 3asBIIEHUIO PAdOTHHKA HE MO3JIHEE TPeX JIHEH cOo JIHS IT0/1a4H 3TOTO
3asBJICHHA BBIIABATD ITOCIICAHEMY KOTIHH JIOKYMEHTOB, CBA3AHHBIX ¢ paboTOH (KOHH MpHKasa o
npueme Ha paboTy, NPUKA3’oB O NEPEeBOJAX HA APYTyIo paboTy, NpuKa3za 00 YBOJLHEHHH C
padOThI; BBIIMUCKM M3 TPY/IOBOH KHHIKKH; CIIPABKH O 3apabOTHOI Iulate, neprome paGoThl y
aanHoro pabdoromarens u apyroe). Kornun 10KyMEHTOB, CBS3AHHBIX ¢ paboTOI, JIOJKHBI GBITH
3dBEPEHbB! HAIICKAILIUM 00Pa30M U MPEJOCTaBIATLCS PabOTHUKY OE3BO3ME3IHO;

6.2.5. Beetn yueT nepellauM NEpCOHANbHBIX JAHHBLIX PAGOTHHKA TPETHHM JIMIEAM [TyTeM
BCJICHHS COOTBETCTBYIOLIET O JKYPHAJIA, OTPA/KAIOIIEr0 CBEJICHHUS O TMTOCTYMUBIIEM 3a1poce (KTO
ABJIACTCS OTIPABUTENIEM 3alpoca, Oara €ro MOCTYIUIeHHs paboTomaTelio), JaTy OTBeTa Ha
3ampoc, Kakas WMeHHO uH(opmanus Obuta nepefaHa auGo OTMETKY 00 OTKaze B ee
NPEIOCTABICHNUM, MO0 OrpaHHUMBATBLCS [OMELICHHEM B JIMUHOE J1€10 PabOTHMKA BBITHCOK,



JIHI IOKYMEHTOB U T.IL., OTPAKAIOLIMX CBEAECHHS O TIOCTYMHBLIEM 3allpoce U pe3ysbTaTax ero
paccMOTPEHHS;

6.2.6. B 1essx 00ccreueHus coXpaniocTy JOKYMEHTOR 110 JIMHHOMY COCTaBY YBOJIbHACMbBIX
pabOTHUKOB M O0YHAIOUIMXCS B Cllydae PEOpPraHW3allii W JIMKBUIAIMA  OPraHu3aluH, a
TAKIKe COIMATBHOMN 3aIIUIIEHHOCTH IPaykIaH, BLITOTHIIOMMX padoTy 0 TPYIOBOMY A0TOBOPY.,
BKJIIOYATH B CBOM YUPEAMUTE/IbHbIC JJOKYMCHTLI IPABUJIA Y4ETA U COXPAHHOCTH JIOKYMCHTOB I10
JIMYHOMY COCTaBY, @ Tak)Ke CBOEBPEMEHHOH IMepe/iaui WX Ha roCyJapCTBEHHOE XPAHCHHUC MTPH
PEOPraHi3aIMN WIIH JIMKBUIAIAH FOpHMueckoro muna (pacriopsikenue llpasurensersa PO oT
21.03.94 Ne 358-p «O6 ofecredeHun COXPAHHOCTH JOKYMCHTOB IO IMUHOMY COCTABY»);

6.2.7.B ciayuyaec peopraHuzaldd WM JMKBH/ALMK OPraHM3allid YueT M COXPaHHOCTb
JIOKYMEHTOB 110 JINYHOMY COCTaBY, MOPAIOK Tepeladn WX Ha ToCy/J1apCTBEHHOE XpaHEHHE
OCYLIECTBIATE B COOTBETCTBHH C IPaBHIAMH, [PCAYCMOTPCHHEBIMH  YUPCIHTCIBHBIMH
JOKYMEHTAMH.

6.3. B nenax obecneueHns 3auThl IePCOHAIbHBIX JIAHHBIX, XPaHsLIIMXcs y padoTtoaarens,
pabOTHHKKM HMEIOT MPaBo Ha:

6.3.1. lloanyto uudopmaiio 06 UX HepCOHANLHBIX JaHHBIX M 00pabOTKe 9THX JaHHBIX, B
4aCTHOCTH PAbOTHHUK MMEET IIPAaBO 3HATh, KTO H B KAKMX LICJIAX HCMOIB3YET MM MCIOJIL30Ba
ero MepcoHaIbHBIE JaHHbIE,

6.3.2. CoOoaubIil OecIIaTHRINA JOCTYI K CBOUM NEPCOHAILHBIM JaHIbIM, BKIIOYas IpaBo Ha
nosnydeHne komuil mo0o#  3anmcH, cojepikaiieil HepcoHalbHble JaHHble pabdOTHHKA, 32
MCK/IIOUEHHEM CIIYYaeB, MPe/lyCMOTPEHHDIX ()e/1epaibHbIM 3aKOHOM;

6.3.3. Onpejenenne npe/cTaBuTelieil JUist 3alUThl CBOMX MEPCOHATBHBIX JIaHHBIX]

6.3.4. JlocTyn K OTHOCALIUMCS K HUM MEIULIMHCKAM TaHHBIM;

6.3.5. TpeboBanue 00 HCKIIOUCHHMH MM MCHPABICHUM HEBCPHBIX HMJIM  HCIOJIHBIX
MePCOHAIBHBIX JIAHHBIX, A TAKKE JIAHHBIX, O00OpabOTAHHBIX ¢ HapylleHHeM TpedoBaHWH
nacrosuiero Iongoxenus. [lpu oTkaze padoToaaTens HCKIIOUHTDL HIH HCIIPABHTE ITEPCOHANBLHLIC
JaHHple pabOTHHK HMMECT MPABO 3asBHTh B MHCHMEHHOH (opme paboTomaTemo O CBOEM
HCCOTJIACHM ¢ COOTBETCTRYIOUMM ODOCHOBAHUEM Takoro Hecornacus. [lepconanbublc qanHbie
OLEHOYHOI'O XapakTepa pabOTHUK MMEET MPaBO JONOJIHUTH 3asBJICHHUCM, BBIPAKAKLIMM €0
COOCTBEHHYH TOUKY 3PCHHS;

6.3.6. Tpcbopanue 00 wusBewenun padoTojaTelieM BCEeX JMI, KOTOPhIM paHee OblId
co00lIeHbl  HEBEpPHBIE WJIM  HEIOJHBIC [ePCOHANBHbIE JlaHHBIE paboTHHKA, 000 Beex
POM3BE/ICHHBIX B HUX HCKIIIOUEHUAX, HCIPABJICHUAX HIN JTOTIOIHEHHUSAX]

6.3.7. OkanoBande B Cyd JOOBIX HENPABOMEPHBIX AeiicTBHMH uauM  OeslelicTBHA
paboTo/iaresist 1py 00padoTKE U 3alMTE Cro NEPCOHAIbHBIX JIAHHbIX.

6.4. JIiia, BUHOBHBIE B HAPYLIEHUH HOPM, PErYJIHPYIOLIMX MoslyueHHe, 00padoTKy 1 3aluTy
MepecoNaILIbIX JaHHBIX PabOTHHKA, MPUBICKAIOTCA K JMCOUIUTMHAPHOH W MarepHalbHOH
OTBETCTBCHHOCTH B HOPsJKE, ycraHosicHuoM TpynoBbiM kKojgexkcom PO HHBIMH
denepanbHBIMH  3aKOHAMH, @  TaKKe  NPUBJIEKAIOTCS K PAX/IAHCKO-IIPaBOBOM,
AJIMHHUCTPATHBHON M YTOJIOBHOI OTBETCTBEHHOCTH B OPSIJIKE, YCTAHOBIEHHOM (helepallbHbIMK
3aKOHAMH.

6.5. HenpaBoMmeptblii  0TKa3z padorojare/is MCKIIOYMTbL HIIH  MCIPABUTH [EPCOHAILHLIC
JaHHble paboTHHKA, a Takke J00oe HHOe HapylleHue npas pabOTHHKA Ha 3aliuTy
MepcoHalbHBIX JAaHHBIX BICYCT BOZHHKHOBeHHE y paboTHHKa mpaa TpeOoBaTh yCTpaHCHHs
HapyLICHHUS €ro MPaB 1 KOMIICHCAIIMM IPHYHHEHHOIO TAKAM HAPYLICHHEM MOPaJIbHOIO Bpe/ia.



6.6. Eci npaBa 1 3aKOHHbBIE HHTEPECH! pabOTHHKA ObUIH HAPYIICHBI B CBA3H € pasrIaleHHeM
HE(pOPMAINK, COJEpIKAlIc ero NepcoHaIbHBIE JAHHbBIC, HIH MHBIM HENPaBOMCPHBIM
HCIIOJB30BAHUEM TAaKOH HH(OpPMAIlMM, OH BIpaBe 00PAaTHTLCA B YCTAHOBICHHOM LOPAIKE 33
cy1eGHOiT 3amUTOH CBOMX IPaB, B TOM 9HCTE ¢ MCKOM O BO3MCIICHHH YOBITKOB, KOMIICHCAIMH
MOPaILHOTO BPe/id, 3alTUTE YECTH, J0CTOMHCTBA | JeJ0BOH PCIyTalHH.




