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JNOJKHOCTHAS UHCTPYKI U
paGoTHHKA OCYLIECTB/IAIONEr0 BOMHCKHIA yueT 1 OpOHHpoBaHHe
rpaaaH, npedbIBalOIIUX B 3amace

1. O0mas yacTb
1.1. PaGOTHHK, OCYUIECTBISIONIMA BOUHCKHM y4eT U OpOHMPOBAHMS TPAXIAH
(nasee CrelMaIUCT BOMHCKOTO ydeTa), TOAYUHSETCS PyKOBOJUTEIIO B COOTBETCTBIH
CO LITATHBIM PAClMCaHHeM, a [0 MOOUIIM3AIHOHHBIM BOIPOCAM - MOOUIIN3ALIHOHHOMY
pabOTHUKY OpraHU3al|H.

1.2. OH Ha3Hayaercs U OCBOOOXKIAETCSd IIPUKA3oM IO OpraHh3alvu ¢
MH(POPMUPOBAHIEM OT/le]la BOEHHOTO KOMUCCAapHara.

1.3. CrenuaaicT BOMHCKOTO ydera PYyKOBOJCTBYeTCs (ejiepalbHbIMU 3aKOHAMU
Poccuiickoit ®eaepanuu ot 31 mast 1996 rona «O6 o60opoHe», oT 28 MapTa 1998 rona
«O BOWHCKOM OBGS3aHHOCTH M BOEHHOW ciykOe», oT 26 despaxs 1997 roma «O
MOGHIM3ALMOHHON MOArOTOBKe u MoOmnuszanuu B Poccuiickoir  Denepalum»,
noctanosienusiMu [Ipasutenscrea Poccuiickoit Depepaiyu 0T 27 Hos10ps 2006 roxa
No 719 06 yrBepxneHuu «llonoxeHHs: O BOMHCKOM Y4€Te», OT 17 maprta 2010 roza
No156 "O6 yreepxaenun [IpaBun OpOHUPOBAHUS IPaKAaH Poccuiickoit @enepanmy,
npe6riBaronmx B 3anace BoopyxenHbx Cui Poccuiickoit @eneparu, GpenepaibHbIX
OpraHoB HCIOJIHUTEIBHONW BJIACTH, MMEIOLIMK 3amac, M paboTalolMX B OpraHax
roCyJapCTBEHHOW BJIACTH, OpPraHaX MECTHOTO CaMOYNpPAaBICHUS W OPraHU3alisixy,
«MHcTpyKield 1o OpOHUPOBAHUIO TI'PAXKIaH Poccutickori ®Denepauyu Ha IEpUON
MOOUIM3ALMK W B BOEHHOE BpeMs...» U APYTMMH HOPMAaTHBHO-IIPABOBLIMH
JIOKyMEHTaMH B 00JIACTH BOMHCKOIO y4eTa i OpOHMPOBAHHMS IPAK/IAH, peOBIBAIOIINX
B 3ariace.

2. KpasnpukanuoHHble TpeOOBaAHUS
2.1. Cpennee (cpenHee crienManbHOe) 00pa3oBaHHe W ClCLWaNbHAs TOArOTOBKA
110 YCTaHOBJICHHOU IIPOrpaMMme.

2. 2. IlepearTecTamusi MPOBOAMTCS B COOTBETCTBUH C OOLIMMH TpeOOBaHUAMU K
pabOTHUKAM OpraHU3al|H.



2. JloxHOCTHBIE 00SI3AHHOCTH
Ilpy  ocyulecTBIeHMHM  BOMHCKOTO ydYeTa M OpOHMPOBAHHUS rpax<Jia,
MpeObIBAIOIIMX B 3al1ace, CIILUATHCT BOMHCKOTO yueTa 00s3aH:

3.1. I'lpu npueme rpaxxaad Ha padoTy:

B nessix obecrieuennst MOCTaHOBKH TpaXkJaH Ha BOMHCKHUMN y4eT 110 MECTy
paboThI:

- IPOBEPSITh y IpakiaH, MpeObIBaIOIIUX B 3arace, BOCHHbIe OUIIETHI (BpeMEHHEIE
YAOCTOBEPEHMUsI, BbIITaHHBIE B3aMEH BOEHHBIX OWJIETOB), & Y Tpak[aH, MOIJIekKALIIX
NPU3BIBY Ha BOCHHYIO CIIyXkOy, - yIOCTOBEPEHUS TPpak/iaH, MOIJIEKAIMX IPU3BIBY Ha
BOCHHYIO CJIy»Oy, a TakXke MOJIMHHOCTh 3alliCel B HUX, OTMETOK O ITOCTAHOBKE HA
BOWHCKHH y4Y€T 110 MECTY )KUTEJIbCTBA UIIU MECTY IPeOLIBAHUS;

- ClIM4aTh COOTBETCTBHE JOKYMEHTOB BOHHCKOTO Yyd4eTa C IIaCIOPTHBIMU
JAAHHBIMM TpaXJaHWHA, IPOBEPATh Haluuyue Qororpaduu U ee HIAEHTUIHOCTH
BJIaJIeNbIly, & BO BPEMEHHBIX YAOCTOBEPEHUSX, BbIJAHHBIX B3aMEH BOEHHBIX OUJIETOB,
KpOMe TOro, u cpok aeictus. [Ipy oOHapykeHUH B BOCHHBIX OuiieTax (BpeMEHHBIX
YZAOCTOBEPEHUSIX, BBIJAHHBIX B3aMEH BOEHHBIX OWJIETOB) WIJIM YJOCTOBEPEHHUSIX
IpakaaH, MOJJIeXKaIlKX MPU3LIBY Ha BOEHHYIO CIlyk0y, HEOTOBOPEHHBIX UCIIPABJIEHUH,
HETOYHOCTEH, MOANENIOK MM HENOJHOrO0 KOJWYEeCTBA JIMCTOB, HX BIIAJENIbLEB
HaIpaBJIsiTh B BOCHHBIW KOMHUCCAPHUAT I yTOUHEHUs! IOKYMEHTOB BOMHCKOTO yUeTa;

- B CJIy4asiX OTCYTCTBHUSI OTMETKM O IOCTAHOBKE Ha BOWHCKHUH y4YeT, HallpaBHUTh
TpaXK/iaH, NOJUICKAIIMX MOCTAHOBKE Ha BOMHCKUM ydeT, B BOCHHBIH KOMHCCAPHAT II0
MECTy JKMTEJIbCTBA, a IIPOKUBAIOLIUX B HACEJICHHBIX ITYHKTaX, I'Jl€ HET BOEHHBIX
KOMMCCapHaToB, - B OPraH MECTHOTO CaMOYIPaBICHHS;

- HH(GOPMHUPOBATL BOGHHBIE KOMUCCAPUATH 00 OTCYTCTBUM OTMETOK B IAcIOpPTax
rpaknan Pocculickoli ®@enepannu o0 UX OTHOUIEHMH K BOMHCKOM OOS3aHHOCTH, 00
OOHapy)KEHHBIX B JIOKyMEHTaX BOHHCKOIO yd4eTa OTCYTCTBYIOIIMX OTMETOK O
[IOCTAHOBKE Ha BOMHCKHM YY€T, HEOIOBOPEHHBIX HCIPABICHHUAX, HETOYHOCTIX U
NOJIICNIKAX, HEIMOJHOM KOJIMYECTBE JIMCTOB, @ TaKXKe O ClydasX HEHCIIOIHEHHUS
rpakJaHaMu  00si3aHHOCTeH B 00JaCTH BOWHCKOTO ydyeTa, MOOMIM3AI[MOHHOM
TOATOTOBKM U MOOWJIM3ALMK NI HNPUHATHS BOCHHBIMM KOMHCCApaMH DPELIEHHH O
NPUBJICYCHUH KX K OTBETCTBEHHOCTM B COOTBETCTBUU C  JIEHCTBYIOLIUM
3aKOHOAATEJIbCTBOM. :

- coobwarb B 2-X HeNeNbHbIH CPOK B BOGHHBIE KOMHCCApUATHI IO MECTY
KUTEIbCTBA TpakJaH O BCeX IPUHATBIX Ha paboTy TrpakJaHaX, MPeOBIBAIONIUNX B
3amace, ¥ rpakJaHax, [oJJIeKalyx IpU3bIBy Ha BOGHHYIO CITyXkO0y.

3.2. B TedeHue KaJIEHAAPHOI'O roja;

- o0ecrieunBaTh MOJHOTY U Ka4eCTBO BOMHCKOIO ydyeTa IpakaaH, NpeObIBaroIIHX
B 3amace, W Trpaxk[aH, MNOJJIEKAIUX MPU3bIBY HA BOCHHYIO CIIyKOy, M3 YHCIa
paboTaronux B OpraHU3al|y;
- 3anonHATh paspen Il “Ceenenns o BOMHCKOM yueTe” JIMYHOM KapTOUKH
paboTHuka (popma Ne T-2) B COOTBETCTBUY C YCTAHOBJIEHHLIMY IPABUIIAMHE;
- BECTM KapTOTeKy JM4Hble KapTouku (popmbl Ne T-2) Ha rpaxmaas,
NpeOBIBAIOIIMX B 3a11ace, U rpaxJaH, MoUIeKallUX IPU3BIBY;



- CBEpSATh HE peXke OJIHOTO pas3a B OJ CBEJCHMS O BOMHCKOM ydeTe Ipak[aH B
' IMYHBIX KapTOUKaX ¢ HOKYMEHTaMH BOMHCKOIO ydyeTa BOECHHBIX KoMHccapHaToB. J1o
Hayajla CBEPKU YyKa3aHHbIE JaHHbIE CBEPUTh IO JOKyMEHTaM BOMHCKOTO YydYeTa
rpaXkJaH, COOTBETCTBYIOIIMM JOKYMEHTaM OpraHW3alludl U IIPU JIMYHOM OOILEHHHU C
rpaxiaHaMH.

- HampaBJIATh B 2-X HEJIEJbHBIM CPOK 110 3aIIpOcaM BOEHHBLIX KOMHCCApHaTOB WMIIU
WHBIX OPraHoB, OCYIIECTBISIOUINX BOMHCKHM ydeT, HeoOXOAUMBbIE Ul 3aHECEHHUS B
JOKYMEHTBI BOHMHCKOI'O ydeTa CBEJIEHUs O TIpak[JaHaX, COCTOSINMX Ha BOWHCKOM
ydere, a TaK)Ke O TPaKJaHax, He COCTOSILUX, HO 00A3aHHBIX COCTOSATH HA BOMHCKOM
yuere..

- CBOEBPEMEHHO O(QOPMJISITH OPOHMPOBaHUE TIpaKAaH, [IPeOBIBAIOIIMX B 3allace,
3a OpraHM3alMell Ha Mepuoj MOOWIM3allud KW Ha BOEHHOE BpEMs, B TIOpSIIKE,
onpeneneHHoM «MHCTpyKIMed Mo OpOHMPOBAaHUIO HA IEpPHUOJ MOOUIU3AIMU W Ha
BOCHHOE BpeMsi IPaKiaH...»;

- ONOBENIaTh TIPaXKJaH O BBI30BaX B BOCHHBIM KOMHCCAapHaT, OOecIeuuBaTh
rpakJaHaM BO3MOXKHOCTh CBOEBPEMEHHOM sSIBKHM I10 BBI30BaM (IIOBECTKaM) B BOCHHBIE
KOMHUCCapUaThI;

- HampaBJISATh IO 3alpocaM BOEHHOIO KOMMCCapa CBEIEHHS O YHCICHHOCTH
pabOTHHUKOB OpraHM3aliii, B TOM YHCIe 3a0pOHMPOBAHHBIX 3a OpraHM3alUel Ha
TIepHOJ MOOMITU3alIMKM U Ha BOEHHOE BpeMs;

- HaIIPaBJISITh B BOGHHBIM KOMUCCApUaT MO0 MECTY XKHUTEJIbCTBA IPakiaH HKEHCKOro
moia B Bo3pacTe oT 18 mo 45 jer (paHee He COCTOSIBIIMX HA BOUHCKOM YUETE),
MUMEIOIIUX CIEeINATBHOCTH JIJISl TOCTAHOBKU HAa BOUHCKHM YYET,

- Ha OCHOBAHUHU 3alliCH, CJIIeJJaHHOM B BOCHHOM KOMHCCAapuare, B JIMYHBIX
kapToukax Gpopmbl Ne T-2 rpask/iaH, JOCTUIIIMX TIPeeIbHOIO BO3pacTa NpeObIBaHuUS B
3arace, WM IPaXaH, NPU3HAHHBIX HE TOAHBIMHM K BOSHHOH CIy»K0e IO COCTOSTHHUIO
3710pOBbs, B IMyHKTe 8 pasjena 2 Mpou3BOAUTH OTMETKY "CHAT C BOMHCKOTO y4eTa II0
Bo3pacTy" MM "CHST C BOMHCKOTO y4eTa [0 COCTOSIHUIO 310pOBbs";

- pa3bACHATL TIpaXkJaHaM TOPSIOK HCIONHEHHs MMM O0S3aHHOCTEW 110
BOMHCKOMY YYeTy, MOOMJIHM3al[IOHHOHN MOJATOTOBKE M MOOMJIM3AIMH, yCTAHOBJICHHBIX
3akoHonarelbcTBOM Poccuiickori @eneparuu U [lonoxeHneM O BOMHCKOM YuerTe,
OCYIIECTBIISIIOT KOHTPOJIb 38 UX MCIIOJIHEHHUEM, a TaKKe HHOOPMHUPYIOT FPaX/iaH 06 Ux
OTBETCTBEHHOCTH 33 HEMCIIOJIHEHUE YKa3aHHBIX 00s3aHHOCTEMH;

- COBMECTHO C IJIAHOBO-?KOHOMMYECKHMM OTAEJIOM, OTAEJIOM KaApOB IPOBOAUT
aHanu3 00ECIIEUeHHOCTH TPYAOBBIMM  pecypcaMM OpraHu3aldd B IIE€pPHOA
MOOUIM3ALMM ¥ Ha BOEHHOE BpeMsi, U TOTOBUT IPEUIOKEHHUS IO 3TOMY BOIIPOCY
pykoBoauTento  opramszaiuu. Cocrapisger  IUIaHBI  3aMEHBI  CIIELUAJIUCTOB,
NIPU3BIBAEMBIX Ha BOCHHYIO CIIy’KOy 1Mo MoOWIM3anuy U B BoenHoe Bpems (Popma No
16), npuHMMaeT y4acTde B pa3paboTKe IIAaHOB OOeCIeueHus TpeanpUsITHH
TPYOBBIMH pPECYpCamy Ha BOGHHOE BpeMs, B pa3paboTKe U OCYLIECTBICHUU
HEOOXOJMMBIX MEpPONPUITUA TIO - MOATOTOBKE KaJIpoB I 3aMEHBl Tpak[aH,
NpeObIBAIOIIMX B 3aMace U MOUISKAIINX [IPU3bIBY Ha BOEHHYIO CIIyXKOYy.

3.3. [Ipu yBOJNBbHEHHUH I'PAXKIaH C paOOTHI:

5 COO6HJ;aTB B 2-X HeJEeJbHBIU CPOK B BOCHHBIC KOMHCCapuaThl O BCEX I'paXJaHax,
Hp€6bIBaIOH11/IX B 3ariace, rpaxnaaHax, Hoajiexamux IPU3bIBY Ha BOCHHYIO CHy)K6y,
YBOJICHHBIX C pa6OTI>I. M3piMaTh U3 KapTOTE€KHU U CHaBaTb B apXUB JIMYHBIC KapTO4KHU
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dpopmbl Ne T-2 yBOJIEHHBIX (OTYMCIIEHHBIX M3 00pa3oBaTENbHBIX yUIpeNKICHUH )
rpak/ia, IpeObIBAOIIMX B 3arace, U TpaxiaH, OJJIEXKALINX MPU3BIBY Ha BOCHHYIO

CITyXKO0Yy.

3.4. [Tpu NUKBUIALMKA OpraHU3alu.

. BBINOJHATH MEPOIPUATUS 10 AHHYJIHPOBAHMIO OTCPOHEK OT npu3blBa Ha
BOEGHHYIO CJy))Oy BOEHHOOOS3aHHBIM I10 MOOWIM3AIMA. U B BOECHHOE BpEM:l.
JIOKyMEHTBI BOMHCKOTO y4dera U GpOHMPOBAHUS BOEHHOOOA3aHHbIX (mema ¢
TIepeNuCKON 10 BOMHCKOMY YHeTy H OPOHMPOBAHMIO, OTYETHI I10 dopme Ne 6 u
NOKJIaIbl, KHUTW YUYeTa, JKypHalbl, TUIaHbI pabor u T. n.), Teperasath B
YCTAHOBJICHHOM TIOPSIIKE B BBIILIECTOALLYIO OpraHW3alMIO WM yHUYTOXUTH 10 aKTaM,
YCTAHOBJIEHHBIM TIOPSAKOM;

- c/aBaTh B BOGHHBII KOMUCCapUaT YMCThIC OJIAHKU U3BEILIEHNUN O 3a4MCIICHUH Ha
crlenuaibHbIi BOWHCKMA YydYeT M YHOCTOBEPCHHA 00 OTCpouYKe OT TMpH3bIBA IO
MOOUIN3ALIMY U B BOEHHOE BPEMS.

3.5. [Tpu OpOHMPOBAHUM T'PAXKIAH, peObIBAIOIIKX B 3a11ace, (BOEHHOOOS3aHHbIX ):

3.5.1. IMony4aTh B yCTaHOBJICHHOM TOPAZKE NEPEICHD NOJDKHOCTEHN U mpodeccrit
(VM BBIIUCKU U3 HEro), OT/E/IbHbIC MOCTAHOB/ICHIA, pacropsbkeHus (MM BBITUCKH 13
HIX) perJIaMEHTHUPYIOIINE YCIIOBHS 1 IOPAIOK GpOHMPOBAHUS BOEHHOOOA3aHHbIX.

3.52. B xome OpoHupoBaHUsi Ha OCHOBaHHH, NOJAYYeHHBIX JIOKYMEHTOB,
CIELMAINCT BOMHCKOTO ydeTa 00s3aH:

- OMpejeUTh Ha OCHOBAHMH JAHHBIX BOMHCKOTO y4eTa IO JUYHBIM KapTOYKaM
(popma Ne T-2) BOCHHOOOS3aHHBIX, [OIEKAIUX OPOHUPOBAHMIO IO IEPEHHIO
NOJDKHOCTER 1 podeccrid UK 110 OTACIBHBIM [IOCTAHOBJIEHMSIM MeKBEIOMCTBEHHON
KOMUCCHH, -

- TIONYYWTh TOJA  PacIHUCKy (bopma Ne 12) BOEHHbIC Oownersl  OT
BOEHHOOOA3aHHBIX, NOJIEKAIMX OPOHUPOBAHHIO;

- 3aMOJIHUTH YAOCTOBEpEeHUs 00 OTCPOUKE OT INpPHU3bIBA HA BOGHHYIO CIIyXkO0y 1Mo
MOGWIM3ALMA ¥ B BOGHHOE BpeMs W M3BEICHHUs O 3a4MCIICHIN BOEHHOOOSA3aHHBIX Ha
crienpanbHbi BouHCKuH yuer (dopma Ne 4) ¥ B HECATUIHEBHBIM CPOK 0pOpPMHUTE
OTCPOYKH OT IpH3bIBa Ha BOCHHYIO ciykOy M0 MOOWIM3ALMU W BOCHHOE BPEMA
pabOTHUKAM OpraHU3alliH, COOTBETCTBYIONM yCIOBUAM OpPOHHPOBAHHSL;

- HoAnucarh y PYKOBOIWTENs OpraHM3aluy W 3aBEPUTE repOOBOI I€YaThIO
Ao HEeHHbIE OJIAHKY M3BEILCHUH O 3a4UCIICHUN TPaK/aH Ha CcIiel[aIbHbIA BOMHCKHUM
yuet (popma Ne 4) :

- JIOCTaBUTh B BOEHHBIH KOMHCCApUaT, 3alOHEHHBIC OJIaHKH CIIeLUaIbHOTO
BoHCKOro ydera (popma Ne 4), IM4HbIE KAPTOUKHU, BOCHHEIC OwiIeTsl U CIaTh MX MOJ
pacmucKy B KHHMre ydeTa Iepelatin GJIAHKOB CIELMaJbHOIO0 BOWHCKOIO Yy4eTa,
BOCHHBIX GWJICTOB M JIMYHBIX Kaprodek (popma No 11). Tlepenauy HIOKYMEHTOB
OCYIIECTBISITH CONPOBOAUTENILHBIM ITHCEMOM;

- MNOJYYWTh B BOEHHOM KOMHCCApHATe odopMIIeHHBIE YIOCTOBEPEHUS U
M3BEILCHNS HA BOCHHOOOS3aHHBIX, KOTOPBIM MPEIOCTABNCHBI OTCPOHKH OT MpHU3bIBa HA
BOEHHYIO CIyxOy [0 MOOWIM3alMM M BOCHHOE BPEMi, 2 TaKKe paHee CIaHHBIC
JIMYHblE KAPTOYKM, BOCHHBIE OWJIETHI M JPYrue NOKyMCHTDI BOEHHOOOs3aHHbBIX. B
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KHure ydera nepenain 61aHKOB CIIEIMaNbHOr0 BOUHCKOTO yuera, BOCHHbIX OUIIETOB U
TMUHBIX KapTodek (hopma Ne 11) cuenatb COOTBETCTBYIOLIHE 3anuCH,

- BBICJIATH B HSTYAHEBHBIH CPOK M3BEILICHHMA O sauuCyIeHny 3a0pOHMpPOBAHHbBIX
BOEHHOOOS3aHHBIX Ha crielAaNbHblA BOMHCKUH ydeT B BOEHHBIE KOMHCCapHaThl, I7e
OHM COCTOSIT Ha BOUHCKOM yHeTe,

_ pHeCTH W3MeHEeHWs B KHHUTY 1O yuery OJIaHKOB CIICIMATBHOTO BOMHCKOTO
yuera (popma Ne 13);

- BHECTH (kapaHjaiiom) B JIMUHYIO  KapTOUKy (popma  Ne T-2)
BOEHHOOOS3aHHOI0, B CTPOKY «COCTOWT Ha CIIENHAIBHOM BOMHCKOM ydeTe» CEpHIo 1
HOMEp YAOCTOBEPCHHUA 06 oTCpouKe, HoMEp, Pasaci 1 TyHKT TepeyHs NOTKHOCTEHN 1
npodeccuit, MO xoTopomy O(GOPMICHO OpoHUPOBAHNE BOGHHOOOS3aHHOTO, AATY
oopmieHHst  OTCPOTIKH OT Tpu3bBa HA BOCHHYIO cyx0y. He O JIE)KAIIM
GPOHUPOBAHMIO  TIO KaKUM-JTHOO TMpUiMHaM, B 9TOM CTpOKe CAenaTh [IOMETKH:
MPUIMHACAHHBIM K KoMaHJle ¢ HOMEPOM «300» - «xomarza 300»; 00 orpaHMYeHUsX IO
BOEHHO-YUETHOM CrIeuaIbHOCTH, BO3pACTy, BOUHCKOMY 3BAHUIO ¥ JOJDKHOCTH; O IaTe
yBOJIBHEHHS B 3aI1ac o(uIIEPOB, MPOCITYHKHUBILIHMX s BC P® nBa-TpH rosa; o paboTe Ha
ABTOMOOUIBHOM TPAHCIIOPTE, rojyIekKanieM MOCTaBKe BC P® 10 HapsanaM BOCHHBIX
KOMUCCAPUATOB, O 3aTUCICHAN B crieripopmrpoBanyst U T. A

_ BOeHHbIC OMneThl 1 JPYrue JIOKYMEHTBI, MOJTyICHHBIC OT BOEHHOOOs3aHHBIX,
BO3BPATUTH B [ISITHHEBHBIN CPOK, MPUHATE OT HUX PaCIUCKHU IO (dbopma Ne 12);

- XpaHeHue yJIOCTOBepeHI/Iﬁ 06 oTcpouKe OT Mpu3bBa Ha BOGHHYIO CIYXOY
(popmbl N 4 1 4A) Ha 3a0pOHMPOBAHHBIX BOEHHOO0053aHHBIX opraHu30BaTh 110 exam,
oTzieNam, ciryxoam 1 ApyriM CTPYKTYPHBIM roapa3/ieneHyst, a TAKKe 1o andaBuTy U B
NOpSZIKE, obecreurBaroeEM BO3MOYKHOCTh OBICTPOTO BpyUEHUA ux
BOEHHOO00sA3aHHbBIM;

_ pcropueHHbIe ONaHKH CTIeAABHOTO BOMHCKOTO y1eTa [OTacUTh U B TEYCHHUE
KBapTala TEKYIEro rola cAaTh [l yHUYTOKCHHAA B BOEHHBIN KOMHUCcapraT.

- coo0IUTh B [SITAIHEBHBIA CPOK BOCHHBIM K
BOEHHOOOs3aHHBIE COCTOST Ha BOMHCKOM YyUeTe, Hary, U pUIHHY AHHYJIAPOBAHIA
[IpeoCTaBIeHHbIX oTCcpoYeK OT MPU3bIBA Ha BOEGHHYIO CITyXKOY;

. [OracHTh YIAOCTOBEPCHHUC o6 oTcpouKe OT Mpu3bIBa Ha BOGHHYIO CIyXKOY
(popmpt Ne 4 1 4a) ¥ aHHYJIMPOBATH OTMETKM B JMUYHBIX KapTOUKax (dbopma Ne T-2) 0
3auMC/ICHIH BOCHHOO0A3aHHBIX Ha crieuabHbIN BOMHCKHH YUET;

- ¢jaTh morameHHoe yJI0CTOBEPEHIE 06 OTCpOUKe OT MpH3bIBa HA BOEHHYIO
cityx0y (hopMmBI No 4 1 4 a) B BOCHHBIH xoMuccapuar mo Mecty ux oopmieHus A
YHUUTOKCHUSI B yCTAHOBJICHHOM MOPAIKE;

- clenaTh COOTBETCTBYIOIIKE 3aMUCH B KHure 1o yuery OJIaHKOB CrielalIbHOTO
soMHCKOro ydeTa (popma No 13) 06 #3pacxof0BaHIH ynoc:TOBepeHHﬁ 006 oTcpoUke OT
rpu3bIBa Ha BOCHHYIO cIyKOy.

3.5.3. 1lpu AHHYJIMPOBAHUY OTCPOYEK OT npu3bIBa HA BOEHHYIO cny>1<6y:
ommccapuaraM, B KOTOPBIX

3.5.4. [lpy nepeMelleHuH BOEHHOOOS3aHHBIX HA JIPYTHE IOJDKHOCTH B 9TOU K€
opraHu3ali, N3MEHEHNE kBasA(UKaIy UiIn BOGHHO-YUETHBIX TIPU3HAKOB (BOEHHO-
y4eTHBIX CrIelMANbHOCTEH, BOUHCKOIO JpaHuns, BO3pacra, cocrapa U npoduns) H
JafolyX [paso  Ha GponupoBaHue uX IO HOBBIM IOJDKHOCTSIM ~ BHOCHTD B
NecSITHAHEBHbBIA CPOK HeoOXOIMMble M3MEHEHUA B yI0CTOBEPEHHA (dopma Ne 4) n
peacTaBisiTh UX B BOCHHBIN KOMHUCCApHaT. O BHeCceHH U3MEHEHHH B yJI0CTOBEPEHHA
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00 OTCpOoYKe OT IpU3bIBA BOEHHOOOS3aHHBIX, COCTOSIIMX HAa BOMHCKOM YyueTe B
JIPYT'MX BOEHHBIX KOMHCcapuarax, KOTopble 0OpMIISUIA UM OTCPOYKH OT MpHU3bIBa Ha
BOGHHYIO CHyX0Oy, B MATHIHEBHBIM CPOK COOOIIaTh BOEHHBIM KOMUCCapHaTam
collep)KaHie U3MEHEHMH /171 BHECEHUS UX B U3BELIEHUS.

3.5.5. Pa3pabarbiBaTh IUIaHBl MEPONPUSTUHA IO BPYUEHHUIO YAOCTOBEpEHUH 00
OTCpOYKE OT MpPHU3bIBa HA BOCHHYIO CIIyXOy rpaxiaHaM, NMpeObIBalOlIMM B 3arace
(bopma No 15) u u3roTaBIMBaTh HEOOXOIUMOE KOJIMYECTBO OJIAHKOB BEJOMOCTH Ha

BbIJIa4y BOEHHOOOS3aHHBIM YJOCTOBEpEHUNM OO0 OTCpPOUYKEe OT MpU3bIBA Ha BOCHHYIO
cityx0y (hopma Ne 9, 9a, 10).

3.5.6. Ilpu mnepemenieHUH WM YBOJBHEHUM CIELMAINCTa BOMHCKOIO YYera,
CBEpUTHh Hamuyue OJaHKOB BOWHCKOro yuera (dopma Ne 4), yucasmmxces 3a
opraHuzalueid, ¢ JaHHBIMM YyueTa 3TUX OJIaHKOB BOeHHOro komuccapuara. Ilo
pe3yJsibTaTaM CBEPKH cJiejlaTh 3alKuCh IIPEICTABUTEIs BOGHHOIO KOMUCCapraTa B KHAIEe
no yd4ery OJIAaHKOB CIEIMaIbHOTO BOMHCKOTO ydeTa (dopma Ne 11), u mepenmath
onanku (hopma Ne 4) HoBoMy paOGOTHHUKY BOMHCKOIO ydeTa, CAesaB 3alucCh B TaHHON
KHUre. JJokyMeHThl BOMHCKOTO yueTa MnepeiaTb akTOM.

3.5.7. C 0OBsiBIeHUEM MOOUJIM3AIIIH:

- BpydaTh BOEHHOOOS3aHHBIM YJIOCTOBEpEHMUs] 00 OTCpOYKEe OT IpU3blBa Ha
BOCHHYIO CJIy>X0y 10 MOOWJIM3allMd U B BOGHHOE BpeMS;

- B CEMUIHEBHBIM CPOK claBaTh B BOGHHbI KOMHUCCApHUAT 10 MECTY HAXOXIEHHUS
OpraHu3alliyd B YCTAHOBJIEHHOM IIOPSJIKE YMCThIe OJJAHKU CIIEIMaJIbHOIO0 BOMHCKOIO
yueta (popma Ned), ynoctoBepeHusi 00 OTCpPOUKe OT MPU3bIBA HA BOEHHYIO CIIyXO0y, HE
BpYUYEHHbIE BOEHHOOOsI3aHHBIM, 0(hOpMJIEHHbIE BEJIOMOCTH Ha BblAa4y yIAOCTOBEPEHUN
00 oTcpoukH ot IpusbiBa (popma Ne 9, 9a);

4. IlpaBa

4.1. TlpuHumarh pelieHHss B Mpelenax CBOEW KOMIIETEHIMH U TpeboBaTh OT
pabOTHUKOB OpraHU3allMy BBIMOJIHEHHUSI CBOMX OOS3aHHOCTEH I10 BOMHCKOMY YYeTy U
OpPOHUPOBAHUIO.

4.2. OcyliecTBISITh B3aUMOJICHCTBUE JTMUYHO C PYKOBOJAUTENSIMU IOJpa3AeieHui
OpraHM3alii, aJIMUHUCTpalMell Toposa, KOMUCCHUed 10 OpOHMPOBAHUIO U BOEHHBIM
KOMHCCApUaTOM I10 BOIPOCAM BOMHCKOIO YydeTa M OpOHMpOBAaHWs TIpaKiaH,
npeObIBaIOIIMX B 3aIlace.

5. OTBeTCTBEHHOCThH
5.1. Hecer Mu4yHYyIO OTBETCTBEHHOCTD 34 COCTOSIHUE BOMHCKOTO y4YeTa U
OpoHUpPOBaHMS I'paXIaH, MPeObIBAIOIIMX B 3a1ace U padOoTaIOUIMX B OPraHU3al|K B
COOTBETCTBUHU ¢ 3akoHoAaTeabCcTBOM Pocculickoit Denepanuu.

5.2. OtBeuaeT 3a coOJOIeHUE IUYHOU TPYAOBON JUCLUIIIINHBI.

PykoBonurens

JIomKHOCTD, GaMUIIHsL, UMS, OTYECTBO

C nHCeTpYKIHEH 03HAKOMIIEH (a):
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I[OJDKHOCTB, aMMJIMs, UMsI, OTYECTBO crierajnucTa BOMHCKOTO ydueTa

2.
ﬂOH)I(HOCTHOC JIAIL0, OC}’H_ICCTBIISHOIIJ,GG IOAMECHY crierajnucTa BOMHCKOIO yueTa IIpra ero Y6BITI/II/I

[Tpumeuanue:

JIOMKHOCTHAS HHCTPYKIHSA YTBEPKAACTCA PYKOBOAHUTEJIEM OpraHH3alm. PaGoTHUK 1O
BEJICHHIO BOMHCKOTO y4eTa CTaBUT MO Helt pocIich U ATy 03HAKOMJICHHUAL.

Ecnu B opraHu3aiyi He BEACTCS OpOHUPOBAHUE TPAKAAH, npeOBIBAIONIUX B 3a11ace, TO B
JO/KHOCTHON HHCTPYKIIMH CIICLHaINCTa BOMHCKOTO yueta OpraHu3aniuH B 1. 3.4 UCKJIIOYMTH CJIOBA
«BBIMOHUTH MEPOIIPHUSTHS TI0 aHHYIMPOBAHHIO OTCPOICK TIpU3bIBa HAa BOCHHYIO cyxO0y
BOEHHOOOS3aHHbBIM M0 MOOWIIM3ALMHI U B BOCHHOC BPEMSDY, HCKJIFOUHTh 2-0i ab3aly, a IL.IL. 3.5 He
BKJIIOYAIOTCSL.



