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HOJOXEHUE
10 BBEJIEHUIO U MOCJIeyI0LIeMy HCI0Ib30BAHUIO
AUC «CeteBoii I'opoa. O6pasoBanue»

1. O6mue moaoXxeHns
1.1. Hacrosimee IlonoxkeHue mo BBEACHHIO W MOCIEAYIOIIEMY HCHoJib30BaHU0 ANC

«CerteBoit T'opox. OOpa3oBaHMe» B TOCYJapCTBEHHOM OIOKETHOM IPO(ECCHOHAIEHOM

obpasoBarenbHOM yupexaeHun Camapckoit obmactu «Camapckoe Xyma0KeCTBEHHOE YUHIIHILE

umenu K.C. IlerpoBa-Boakunay (nanee coorBercTBeHHO — [lonoxkenue u Yuunuiie) pazpadboTaHo

B COOTBETCTBUH C:

— ®@enepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-D3 (pen. ot 28.12.2024) «O6 obpa3oBaHuU B
Poccuiickoit ®eneparuny;

— Pacnopsixennem IlpaBurensctBa PO ot 25.12.2013 Ne 2516-p (pen. ot 13.10.2017) «O6
yTBepxkaeH KoHIenmu pa3BUTHS MEXaHU3MOB IMPEJOCTABICHHUS TOCYIapCTBEHHBIX WU
MYHULHUIIAJIBHBIX YCIYT B 3JIEKTPOHHOM BUJIER;

— Pacnopshxkennem MuHHCTEpCTBa 00pazoBanus U Hayku Camapckoi obmactu ot 06.11.2014 Ne
619-p «O BBOAE B NPOMBIIIIEHHYIO 3KCIUIyaTallUIO0 JOMOJHUTENBbHOr0 Monyis «CpenHee
npodeccuoHanpHoe  00pa3oBaHUE»  ABTOMATU3UPOBAHHOM  CHUCTEMBl  YIpPaBJICHUS
pernoHanIbHON cucteMoit oopazoBanus CaMapcKoit 00acTy;

—  YCTaBOM U JIOKQJIbHBIMU aKTaMU Y YMJINILA;

— JIpyruMHU HOPMAaTUBHBIMU [IPaBOBBIMU aKTaMu Pocculickoit ®denepanuy,
PErIaMEeHTHPYIOIUMHI JAEATEIbHOCTh OpraHM3alui, OCYLIECTBISIOIIMX 00pa3oBaTEIbHYIO
JIESATEIbHOCTD.

1.2. Yuunumie opranuszyet paboTy 1Mo BBEACHHUIO U MOCIeAyomeMy ucnoiib3oBanuio AVC
«Cetenoii ['opon. OOpa3oBaHue» B yIPaBICHUH U y4eOHOM IPOIIECCe.

2. Haznayenne AUC «CeteBoii I'opoa. O0pa3oBanue» B Yuniuiie

ABromarusupoBaHHas uHpopmannoHHas cucrema «CereBoil ['opox. OOpazoBanue»
npeIHa3HayeHa Jyist:

2.1. Co3manus eqrHOM 0a3bl JaHHBIX Y YHIIALIA.

2.2. ABTomaTM3anMHM TIPOIIECCOB CcOOpa, XpaHEHWs ¢ aHaju3a CTaTUCTHYCCKOM
uHpopManuu (ycreBaeMoCTh, IOCEIaeMOCTb, ABM)KEHHE 00YYaIOIMXCs U Ap.).

2.3. ObGecnieyeHus: BO3MOXKHOCTH OIEPATUBHOTO JOCTyna K HWH(OpManuu s BCexX
CyOBEKTOB 00pazoBaTEeIbHOIO Tpollecca COIJIACHO IpaBaM JOCTYIa aBTOMAaTH3MPOBAHHOU
UH()OPMAITMOHHOW CHCTEMBI.

2.4. OcyuiecTBIeHUS MOHUTOPHHTA CUCTEMbI 00pa30BaHUs Y UMJIHIIA.



2.5. OOecrnieyeHHsT BO3MOXKHOCTH TPOBOAMUTH E€AMHYIO COTJIACOBAHHYIO NOJHTHUKY B
00J1acTH yIpaBJICHHS U COJEPIKaHMS 00pa30BaHMUS.

3. Hopsanok BHenpennss AUC «CerteBoii I'opoa. O6pa3oBanue» B Yuuiuine

3.1. Ilopsanok BHenpenus napopMannoHHol cucteMbl «CeteBoit 'opoa. O6pa3oBanue» B
VYuyunume OCHOBaH Ha  PYKOBOJCTBE mojb3oBarens «Moayiab — mpodeccHoHanbHOM
o0pa3oBaTeNbHOI OpraHu3ali», WHCTPYKLUUSX, PETIAMEHTHUPYIOIIUX MOpAIoK padoThl U
NEPUOIMYHOCTh OOHOBJIEHUSI 0a3bl JaHHBIX aBTOMATH3UPOBAHHON MH(POPMALMOHHON CHCTEMBI
«CereBoii 'opoa. O6pazoBanue».

IIpyHMMarOTCS CIeAyIOIUE 3TAllbl BHEIPEHUS:

I. BBOAg OCHOBHBIX [aHHBIX B aBTOMAaTH3WPOBAHHYI0 HMH(YOPMAIMOHHYIO CHUCTEMY
«CereBoii ['opoa. O6pazoBanue»

II. BricTaBieHrE UTOTOBBIX OTMETOK M TIOJyYeHHE OTYETOB 3a yUESOHBIN MEpUO/I, BEACHUE
KHHTH JIBIDKCHUS, BEJICHUE PACTIUCAHUS YUCOHBIX 3aHATHIA.

Benenue »reKTpOHHBIX YYEOHBIX JKYpHAIOB, KaJleHAApPHO-TEMAaTHYECKUX ILJIAHOB,
OpraHu3aiys 3JIEKTPOHHOTO JOKYMEHTO00OpOTa, Mcmoib3oBaHue cpenacts «Cereoii ['opoj.
OOpa3oBaHue» Uil B3aUMOJIEHCTBUS BCEX YYAaCTHUKOB 00pa3oBaTelIbHOTO Ipoliecca.
Opraau3anus IMCTaHIIMOHHOTO JOCTYIIAa POUTENCH (3aKOHHBIX MPEACTaBUTENCH ).

III. Hanmonnenne «CeteBoii ['opoa. O6pazoBanue» yueOHbBIMUA MaTepuaiaMu, CO3JJaHUE U
UCIIOJIb30BAaHUE JUCTAHIIMOHHBIX YUEOHBIX KYypCOB, OCBOEHHE JJIEKTPOHHOI'O TECTUPOBAHUS U
JIPYIUuX BO3MOXKHOCTEHN CUCTEMBI.

3.2. CpoKM BBINOJHEHHUS KAXKIOTO IYHKTAa MPOIECcCca BHEAPEHUS OIPEICTAIOTCA B
COOTBETCTBUH ¢ nepcneKTUBHBIM miaHoM BHenpenus: AVC «CereBoii 'opon. OGpa3oBanue».

3.3. Ilopsnox onpenenenust crenenu Bueaperuss AIC «Cereoii ['opoa. O6pazoBanue» u
Hepexoly K 3Taiy €€ UCIO0JIb30BaHUs BblAesAeTCs B 1. 4 HacTosero [lonoxenus.

3.4, CnucoK MOMKHOCTEH M COCTAaB MCHOJHUTENEH OmpeAesieH B I. 5 HaCTOSIIEro
nonoxxeHus. Hasnauenue ucnonnuteneid BHeapeHus u nonb3oBanus ANC «CereBoii ['opon.
OO6pa3oBaHue» OCYIIECTBIISET TUPEKTOP YUUIIUILA, BMECTE C 3aMECTUTENISIMH, 110 COTIIACOBAHUIO
C ME1aroru4eCK1M KOJUIEKTUBOM.

3.5. IMopsimok ucnonb3oBanus AVUC «Cetesoit 'opon. OGpa3zoBanue» (mocie Toro, Kak
npoliecc BHeIPeHUs OyAeT MpU3HaH 3aKOHYCHHBIM) OIPEIEIIAETCS B I1. 7 3TOTO MOJI0XKEHUSI.

4. Ilopsi10K BHINOJHEHHUS MPoOIeCCa BHEAPEHUS
aBTOMaTu3upoBaHHoi cucrembl «CereBoii 'opoa. O0pa3oBanue»

4.1. I1o pe3ynbpTaTam BBITIOJHEHHON PabOThl B COOTBETCTBUU C YTBEPXKIEHHBIM IIJIAHOM
koopauHatop AUC «CeteBoii ['opon. OOpazoBaHue» cCOCTaBIsIET OTYET O BHEAPECHUU Ha
COBEIIAaHUU aJMUHHUCTpauuu. PemeHne o mnepexoae K CIEAYIOUIEMY JTalmy BHEIPEHUs
IIPUHUMAETCSl KOJUIETHAIbHO aJMUHHCTpauued Yuunuma. [lepexon Ha ciueayrommii sram 1o
IJIaHy COIPOBOYKJIAETCS MPUKA30M M MPUJAHUEM OTJIACKE Pe3yJbTaTOB IMPOXO0XKICHHUS 3Tara Ha
COBEIIAHUU IIPETIO1aBaTEIIECH.

4.2. B Havasie nmepexojia OTBETCTBEHHBIN agMuHucTpaTop no BHenpennto AUC «CereBoit
I'opoa. O6pa3zoBanme» MPOBOIUT COBELIAHNE CPEIU KaIpOBOTO COCTABA MPOLIECca BHEIPEHUS IS
MIOCTAaHOBKM 33J1a4d, KOPPEKTUPOBKH CPOKOB U OIpPEACIICHHUS] KPUTEPUEB KOHTPOJA 3a
BeIOJIHEHHEM. [Ipy HEoOXOAMMOCTH Ha COBELIAHMM YTBEPXKIACTCS M  IOJIHCHIBACTCS
CKOPPEKTHPOBAHHBIN IUIaH BHEJIPEHUS C JIEJICHHEM O00s3aHHOCTEW U ONpPEeTIEHHBIMU CPOKaMU
BBITIOJIHCHHUS.

5. KaapoBblii cocTaB npoueaypbl BHeAPeHUs
AHUC «CeteBoii I'opoa. O6paszoBanue»

5.1. JIOMKHOCTH, KOTOPBIE HEOOX0AUMBI 11 3 (hEeKTUBHOTO BHEJPEHUS U UCIIOIB30BaHUS
AUNC «CerteBoii ['opoa. Obpa3oBaHue» U MX OCHOBHbIE 00S3aHHOCTH:

5.1.1. Koopaunarop AUC «CereBoii ['opoa. O6pa3oBaHue» — OCHOBHOM OTBETCTBEHHBII
3a BBINOJIHEHHUE BCEX IyHKTOB M ATAllOB BHEAPEHUS; OTBETCTBEHHBIN 3a IOCTAHOBKY 3aJaud U
ONpENETCHUsI CPOKOB BBIIIOJIHEHUS 337a4; OCYIIECTBISECT IPOMEKYTOUHBIA KOHTPOJIb HAJ
BBIIIOJIHEHUEM 3aJla4, OpraHu3zyer paboTy BceX THUIOB IoJb30Bareneid (paOOTHHUKOB,
oOydaromuxcs, poauTenel (3aKOHHBIX IMpeAcTaBUTENe) B YUWIMIE: YNpaBiseT MpaBaMu



noctyna B AHNC «CerteBoit ['opox. OOpa3oBaHue», KOHTPOJIMPYET IOJHOTY, KayecTBO,

ONepaTUBHOCTH MH(OPMaLIUY, BBOAUMON B CUCTEMY.

5.1.2. CeTeBoil CUCTEMHBI aJMHHHUCTPATOp — OTBe4aeT 3a paborocmocoOHocTs ACY
«CereBoti 'opon. ObpazoBaHHe» W cepBepa; OCYIIECTBISIET CBS3h CO CIYXOOW TEXHUUYECKOU
HOJIEPKKH (TIPH HEOOXOAUMOCTH ); OCYIIECTBIIAET KOHTPOJIb 32 paObOTON CUCTEMBI U COCTOSTHUEM
CITY>KOBI 0€30IaCHOCTH TIPU padOTe C CUCTEMOM; MIPEIOCTABIISACT KOHCYJIbTAIMKN U 00ydaeT (mpu
HEOOXOJIMMOCTH ) IPYTUX YIaCTHUKOB MPOEKTA.

6. Cpoku BbICTaBJIeHHSI MH(POPMAIIUMHU B
AUC «CeteBoii I'opoa. O6paszoBanue»

6.1. Cpoxu BeicTaBnenus uHpopmanuu B AMC «CereBoii TOpom» OMPENEISIOTCS
permaMeHToOM ucnoiib3oBaHus cuctemsl «CeteBoii ['opoa. OOpa3oBaHue».

7. llopsanok ucnosb3oBanuss AUC «Certeoii I'opoa. O0pa3oBanune»
nocJje 3aBepllieHNs 3TaNa BHEPEHUsI B yIIpaBJIeHUE U
YueOHO-BOCIIMTATEIbHbIN MPOLEcC y4eOHOI0 3aBeIeHH s

7.1 Obmee ympasinenue padoroir B Yumnume (Ha ocHoBe ANC «CereBoii ['opon.
OO0pa3oBaHue») OCYIIECTBISETCS AUPEKTOPOM, KOTOPBIM U3MaET NpHUKa3 M yTBEpXKAaeT
[Tonoxenne 06 AUC «CeteBoit ['opoa. O6pazoanue» (o BHenpenuun AMC «Cetesoit ['opoa.
OO0pa3oBaHue» B yIpaBlieHHE YUUIIUIIEM U Y4eOHO-BOCIIUTATENBHBIN TPOIIeCe).

7.2. HemocpencTBeHHOE PYKOBOJICTBO pabOTaMH, KOTOPHIE CBSI3aHBI C YIIPaBJICHHUEM,
obciyxuBanuem u noanepxkkon cucrembl AVIC «Cereoit ['opon. O6pazoBanue» (BKIOYast BCE
MOAYU U (PYHKIIMU cucTeMbl), Yuunuiiem ocymiectsisier koopauHatop AUC «Cereoii ['opos.
OO6pazoBaHuey.

KoopauHatop cOBMECTHO C AUPEKTOPOM Y UMIIUIIA:

— ONpPEIeNsIIoT COCTaB MCTOJMHUTENEH 00s3aTenbHbIX padoT B cucreMe ANC «CereBoii ['opos.
OO6pa3oBanue» (PyKOBOIAIINX, MEAArOTMYECKUX PAOOTHUKOB, OOYYAIOIIMXCS, POJAMTENICH
(3aKOHHBIX MPEACTABUTEIICH );

— IUTAHHUPYIOT, OPTaHU3YIOT YCIOBUS I paOOThI UCTIOTHUTEIICH;

— KOHTPOJHMPYIOT ycioBHs ocymecTBieHuss pador B cucteme AMC «CereBoit ['opo.
OO6pa3zoBanuey, onpeaeEHHBIX 3TUM [lomoxeHneM.

Koopaunarop nu4Ho:

— OTBEYaeT 3a COOJIOJICHHE CPOKOB BBIMOJHEHUS pabOT W OpraHu3aldud  OTYETHOCTHU
y4acTHUKaM y4eOHOro Mpolecca;

— OTYHUTHIBAETCS TMepe] ydacTHUKaMU Y4eOHO-BOCIUTATENIILHOIO IIpollecca O COCTOSIHUU
BHepeHus u ucnoibs3zoBanus cucreMbl AVIC «CeteBoii ['opoa. OGpa3oBanme.

7.3. PaboThl, KOTOpBIE CBsI3aHBI ¢ obOecrieueHneM Oecriepe0oitHOM paboThl B CUCTEME H
paboThI, KOTOPBIE CBS3aHBI C OOECTeYeHHEM O€30MacCHOCTH, BBHIMIOTHSIET CETEBOW CHCTEMHBIMA
aJIMMUHHCTPATOP.

7.4. EsxemneBHble pabOThl 1O 3aMOJHEHUIO OJCKTPOHHBIX JKypPHAJIOB BEAYT
npenoAaBarenu. Beeaenue nupopmanuu v noaaepKKy padoThl MOAYJIEH CUCTEMBbI, COCTaBIICHUE
OTY€TOB, TMPENOCTABICHHE KOHCYJIbTAI[Mi  TMPENOJaBaTeNsIM  BBINOJHSET  CHCTEMHBIN
aJIMMUHHCTPATOP.

7.5. KiaccHple  pyKOBOAMTEIM M  3aMECTUTENM  JUPEKTOpa  CIIOCOOCTBYIOT
MPEIOCTaBICHUIO ONEPAaTHBHON WH(oOpManuu, HEOOXoauMoun st BBeAeHUs B cucremy AMC
«CereBoii ['opoa. O6pazoBanuey.

7.6. Koopnunarop AUC «CeteBoit I'opon. O6pa3oBanue» coBMecTHO ¢ CHCTEMHBIMHU
aIMHUHHUCTPATOPAMH:

— TOTOBST OTUYETHI M PYTHE MATEPUAIIBI JUISI OTJIANICHUS] YIaCTHUKAM y4eOHO-BOCIIUTATEIIHHOTO
nporecca;

— TOTOBST NPEAJIOKEHHUS IS MTOAKIIOUYEHHUSI HOBBIX BO3MOXHOCTEN CUCTEMBI;

— HaO;IOJaloT 3a paboTON B CHCTEME MPEMNOoaaBaTeNeii, 00yJaromuxcs U poauTeseH (3aKOHHBIX
MIPEACTABUTENCH ).

7.7. Jupektop YuuiuIia OTYNTHIBACTCS O XOJ€ U pe3ysibTaTax paboThl Mepea opraHamMu
OOLIECTBEHHOT'O CaMOYIPABJICHUS 3aBElCHUS U, NPU HEOOXOAWMOCTH, OpraHa YyIpaBlICHUS
o0pa3oBaHUEM WITU YUPEIUTEIIeM Y UUITUIA, B YCTAHOBICHHBIC HMH CPOKH.



8. 3aka0unTeNbHbIE MOJ0KEHHS

8.1. Hacrosmee [lonoxeHne mo BBENEHUIO U IOCIENYIOIIEMY Hcrnosb3oBaHuio AMC
«CereBoii ['opoa. O6pazoBaHue» SIBISETCS JIOKAIBHBIM HOPMATHBHBIM aKTOM, IPUHUMAETCS HA
[TenarornueckoM coBete, cornacyerca ¢ COBETOM YUPEXKIEHUS U YTBEPKAACTCS MPUKA30M
JUPEKTOpa Y UMIIHIIA.

8.2. Bce n3aMeHeHus U JOMOJIHEHHUs, BHOCHMBIE B HacTosimee [lonoxenne, opopMIIsiFoTcst
B TMHUCHMEHHOW (OpME B COOTBETCTBHHM C JCUCTBYIOIIMM 3aKOHOJATEIHCTBOM Poccuiickoi
®denepauuu.

8.3. IlonoxeHue 1Mo BBEACHUIO U nTocaeaytomemy ucnoias3oBanuio AUC «Ceresoit ['opoa.
O06pa3zoBaHue) MPUHUMAETCS Ha HEOTIPEIENEHHBINA CPOK.

8.4. ITocne npunsatus [Tonoxxenust (MU U3MEHEHHUI 1 JOTIOTHEHUH OTJEIBHBIX ITYHKTOB U
pa3zenoB) B HOBOM peaklMK MPeabIayas pelakiius aBTOMAaTUYECKU YTPAUYUBAET CUTTY.



[Ipunoxenue k 110110K€HUIO IO BBEAEHUIO U
MOCJIEAYIOIEMY UCIIOJIB30BAHUIO

AUC «CerteBoii ['opoa. O6pazoBanue»

B YUUIIHIIE

PEI'JIAMEHT
BHeE/JIPEHUS U UCNOJIb30BAHNS ABTOMATH3MPOBAHHOI
uHpopmanuonHoii cucremsbl «CereBoit I'opoa. O6pa3zoBanue»

1. O0uue nosnoxeHust

1.1. HacTosiiuii periaMeHT onpeiesieT CPOKH, MOJTHOTY U OTBETCTBEHHOCTD 3a BHECEHUE
naHHbIX B cuctemy «CereBoii ['opoa. OOpa3zoBaHue.

1.2. Cucrema «CeteBoit ['opoa. O6pazoBaHHe» HCHONB3YETCS AJI OKa3aHUS yCIyr B
chepe 06pa3zoBaHus B JICKTPOHHOM BHIC U HHGOPMAIIMOHHO-00pa30BaTeIbHON cpefie Y uniniia,
BKJIIOYAs:

— BBEJIGHHE NIEPBOHAYAIBHBIX CBEICHUH 00 YuniHie 1 nepexo Ha HOBBIA y4eOHBIN TOx;

— TpenocTaBieHHe HHPOpPMALUU 00 YUuiuILe;

— BEICHHE JJICKTPOHHBIX JINYHBIX JIE]T PAOOTHUKOB M 00YYAIOIIHXCS;

— IUTAHUPOBAaHHE 00Pa30BATEIHLHOTO MPOIlEcca, B TOM YUCie (OPMUPOBAHNE U KOPPEKTHPOBKA
y4eOHOTO TJIaHa;

— BeJCHHE DJIEKTPOHHBIX JKypHAJOB, B TOM YHCIE MpeaocTaBieHne MHGOPMalUU O TeKyIlen
YCIIEBAEMOCTH U MOCEIIAEMOCTH 3aHATHI, IPOMEKYTOUYHON U UTOTOBOM aTTECTALINY;

— y4€T ¥ KOHTPOJIb IBIKEHUS 00yUaIOIUX S,

— KOHTPOJIb U MOHMTOPHUHI KauecTBa OOpa3oBaHUs HAa YPOBHE YUMIIHINA, YTO peaTu3yeT
BO3MOXXHOCTh HMCIIOJIb30BAHMSI JAHHBIX, (POPMHUPYEMBIX B X0Jie 00pa30BaTEIBHOIO MpoIecca
JUISL pellIeHus 3a/1a4 yIpaBiieHus: 00pa3oBaTeNbHOM JeSTEIbHOCTHIO;

— ¢opMupoBaHue ©0a3bl JaHHBIX JIOKYMEHTOB VYUWJMIIA M peaju3aludd 3JIEMEHTOB
3IIEKTPOHHOT'O IOKYyMEHTO000pOTa;

— CO3/IaHHE U KOPPEKTUPOBKY PACIUCAHUHN 3aHATUH, HHPOPMAIINH O KAHUKYJIAX;

— B3aUMOJCICTBUE, AMCTAHIIMOHHOE MOCPEICTBOM ceTu HHTepHeT, MeXIy y4YacTHHUKaMU
00pa30BaTeNbHOTO Ipolecca, B3aUMOJICHCTBUE YUMIIUIIA C OpraHaMH, OCYIIECTBISIOIIMMHU
ynpaBieHue B cdepe o0pa3oBaHUS W C APYTUMH O0pa30BaTEIbHBIMH YUPEKICHUSIMH,
OpraHu3alUsIMU.

2. OTBeTCTBEHHOCTh PA0OTHUKOB Y YHJIHIIA

2.1. Ha ypoBHe Yuuiuia OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTh M MPaBUIBHOCTH
BBITIOJTHEHUS TpeOOBaHUi HacTosmero Permamenta Hec€T qTupeKkTop Y YniIniia.

2.2. llpukazom 1o YUYuiIuIly Ha3HAYAIOTCA OTBETCTBEHHBIE JIUI[A, B TOM YHUCJIE:

— 3a OPraHM3aLHMIO0 UCHOJb30BaHUS CUCTEMBI U3 YHMCIIA 3aMECTUTENIEH TUPEKTOpa Y YnIniia;

—  3a QIMMHUCTPHUPOBAHUE CUCTEMBI HA YPOBHE Y UHMIINILA;

— 3a BEJCHME JIMYHBIX KapT paOOTHUKOB, O0yYarOIIIHXCS.

2.3. JlesaTenpbHOCTh MENarornyeckux paOOTHUKOB YUYMIIWINA MO MPUMEHEHHIO CHCTEMBI
«CeteBoii ['opoa. OOpa3oBaHHUe» PETrIIAMEHTUPYETCS JTOKATLHBIMHA aKTaMH Y YHITHIIIA.

2.4. Kaxpli MoJb30BaTelb CUCTEMBl UMEET aKKAYHT, KOTOPBIA 3aIUIIEH YHUKAIbHBIM
MMEHEM T0JIb30BaTelsl (JIOrHHOM) U mlapojieM. OTBETCTBEHHOCTh 3a BCIO ACSTENbHOCTh, KOTOpast
OCYILECTBIISIETCS MTOJIB30BATEIEM B CUCTEME, HECET BIAJEIICI] AKKAyHTA.

2.5. Tlonb3oBaTenb C poibl0 «AJIMHHHUCTPATOP CUCTEMBD» HECET OTBETCTBEHHOCTH 3a
CO3/IaHHE U TMPEIOCTABIIEHNE KJIACCHBIM PYKOBOAMUTENSIM aKKayHTOB O0YUaIOIUXCSl U POIUTENEH
(3aKOHHBIX MPEACTABUTENCH ) U CO3JaHNE AKKAYHTOB pAaOOTHUKOB Y YHITUIIIA.

2.6. AKKayHTHI MOJIB30BATENCH MOMKHBI OBITh CO3JaHBl M TIEPEJaHbl 3aHHTEPECOBAHHBIM
JUIaM B TeYeHHe 3 pabouux JHEl mocie u3IaHus JOKYMEHTa O 3a4MCIIEHUU 00y4arolerocs uin
npuéma paboTHHKaA Ha paboTy.

2.7. OTBETCTBEHHOCTh 3a MPEJOCTABIICHHE OOYYAIOMUMCS W POJIUTENSAM (3aKOHHBIM
MPEJICTABUTEINISIM) CBEACHHI 00 UX aKKayHTE HECYT KJIIACCHBIC PYKOBOIUTEIH.



2.8. OTBETCTBEHHOCTH 3a MPEJOCTaBICHUE PAOOTHUKAM CBEIEHUI 00 MX aKKayHTE HECET
«AIMUHUCTPATOP CUCTEMBD).

3. Ilepexox Ha HOBBIH Y4eOHBbI roj

3.1. Tlpouecc 3akpwITHs TEKYIIET0 Y4YeOHOTO roja W Hadajga HOBOTO Y4eOHOro rojaa
OCYILECTBIISIETCS TOJIb30BATENEM C POJBIO «AJIMHHUCTPATOP CHUCTEMBD» B COOTBETCTBUU C
uH(popMalel yTBEpKIEHHOW NUPEKTOPOM YUMIIUIIA M TPeOyeT OCYyIIEeCTBICHUS CIeIyIOIINX
onepaunuii:

— BBOJ JIOKYMEHTOB KHUTH ABM)XCHUS 00yUarommxcs (MIPUKa3bl 0 IEPEBOIE Ha CIESTYIONIHHI TO/,
MPUKA3bl O BBITYCKE U3 YUYMIINILA, IPUKa3bl O BTOPOTOJHUKAX, O 3aUMCIICHUN U BHIOBITUU U3
VYuunuina);

— Heo0xoJuMas KOPPEKTHPOBKA JaHHBIX 00 YUWIHIIE;

— Heo0Xxoammas KOPPEeKTHPOBKa CPOKOB Hadajga M KOHIIA Y4eOHOTO rojia, THUIOB W TPAHMIL
y4eOHBIX IEPUOJIOB;

— HeoOXxoaumasi KOppeKTUPOBKa yU4eOHOro MilaHa, Y4eOHBIX IPYII, KJIACCHBIX PYKOBOAUTENCH,
IIPEIO1aBaTEeIICH.

3.2. [Tocne 3akphITHS TEKYIIETO YYEOHOTO T0/1a HEOOXO0UMO CO3/1aTh HOBBIN YUEOHBIN TO/]
Y TIPOU3BECTU KOPPEKTUPOBKY BCEX JAHHBIX, KOTOPHIE U3MEHUIUCH 110 CPABHEHUIO C MPOILIBIM
y4eOHBIM TOJIOM.

3.3. Ilepexoa Ha HOBBIN y4eOHBIHN TO/ TOJKEH OBITH 3aBepIleH 10 1 ceHTsA0ps yueOHOro
roja.

4. CBegeHus 0 YUYHJIHIIE

4.1. BBoxg cBemeHuii 00 VYUuIuIe OCYIIECTBISETCS TIOJB30BATEIEM C POJIBIO
«AJIMHHHCTPATOpP CHCTEMBD» B COOTBETCTBHHM C HH(pOpMaIMen, YTBEPKAEHHOW TUPEKTOPOM
Yuunuma.

4.2. 3armonHeHne KapTOYKH Y UUITUINA, JAaHHBIX O JIMIIEH3UU U aKKPEAUTAILIUN TOJIKHO OBITH
3aBepIIeHo 10 1 ceHTs0ps yueOHoro roja.

5. Co3nanne u BeJeHUE JUYHBIX KapT MOJIb30BaTe el

5.1. BHeceHue mnepcOHANBHBIX TAHHBIX B CHUCTEMY pETJIaMEHTHpYyeTCs (enepanbHbIM
3aKk0HOM 0T 27.07.2006 Ne 152-®3 «O nepcoHalIbHBIX JaHHBIX).

5.2. Co3gaHue JUYHBIX JIe7T  paOOTHUKOB ¥  OOYYAIOIIUXCS  OCYIIECTBIISICTCS
MOJI30BATEISIMU C POJIBI0 « ATMUHUCTPATOP CUCTEMBDY.

5.3. Benenue AUYHBIX e PAOOTHHKOB YUWIHINA BENETCS IOJIH30BATENIEM C POJIBIO
«AIIMUHHCTPATOP CUCTEMBI».

5.4. Benenue MUUHBIX A€l OOYYarOMIMXCS BEIYT IMOJB30BAaTENd, KOTOPHIE HWMEIOT B
cucreme poib «IIpenonaBatens/KnaccHblil pyKOBOIUTEIbY.

5.5. OTBETCTBEHHOCTH 3a MOJHOTY U TOYHOCTb COJAEPKAIIMXCSA B JIMYHBIX JEJIaX JTaHHBIX
HECYT OTBETCTBEHHBIE JIM1Ia, HA3HAUYCHHbIEC TPUKA30M JTUPEKTOpa Y UuIuiia.

5.6. JInunbie nena paOOTHUKOB M 00YYAIONIUXCS TOJDKHBI OBITh CO3JJaHbI HE MO3/IHEE 2-X
pabouux IHEW mocie MOCTYIJIeHUs paOOTHUKA Ha pabOTy WM 3a4MCICHUs 00y4aroIlerocs B
Vuunuie.

5.7. Jluunble nena paOOTHUKOB JIOJDKHBI COJEPXKaTh CIEAYIONIYI0 HH(POPMAIHUIO:
dbamunus, UM, OTYECTBO, IOJI, JaTa POKICHHS, OCHOBHAs JIOJDKHOCTb, pa3psijl, KaTeropus,
(YHKLINU TOTH30BATEIIS.

5.8. JluynHble nenma OOYyYAIOMIMXCS TOJDKHBI COACPXKATh CICAYIONIYI0 HWH(POpPMAIHIO:
dbamunus, uMs, OTYECTBO, ITOJ, AaTa POKACHUS, HOMEP JIUYHOTO JIeJia, TOMAIIHUI aipec, TaHHbIE
CBUJICTEIILCTBA O POXKICHHMH, AaHHBIe macmopTta (¢ 14 mer), coctaB cembu, OO poauteneit
(3aKOHHBIX MPEICTaBUTENCH ), COIIMATBHOE MOJI0KEHUE U U3yYaeMblil HHOCTPAHHBIN S3bIK.

6. YueOHbI IJVIAaH U KAJIEHJAPHO-TeMaTH4YecKoe MJIAHUPOBAHHUE

6.1. ®opmupoBaHue Yy4eOHOTO IJIaHa OCYIIECTBISETCS Ha JTare mepexofa Ha HOBBIN
y4eOHBIN TO/I.

6.2. Hanmuume monmHoro ydeOHoro ruiaHa B cucteme «CereBoit ['opon. OGpasoBanme»
TpeOyeT BBeACHHUS Clieaytonel nadopmaiuy B 6a3y JaHHBIX:

— Ha3BaHHWeE, CPOKU Hayaja M KOHIAa y4eOHOro rojia, a Takke y4eOHbIX NEPUOJO0B U KAHUKYJ;



— yueOHble MPEAMETHI, AUCUMILTUHBL, MPOpECCHOHANbHbIE MOAYIH, MPENoAaBaTeIl, a TakKe
pu HEOOXOJMMOCTH pa3/elieHne MPEAMETOB, TUCIUIUINH, MPOPECCHOHAIBHBIX MOTYJIEeH Ha
HNOJATPYIIIBL;

— KOJIMYECTBO YacOB IO KaXKIOMY Y4eOHOMY MpeaMeTy, AUCLUUIUIMHE, MpodeccnoHaTIbHOMY
MOJIYJIIO B Y4€OHBIX TPYIIITaXx.

6.3. dopMupoBaHHe YYEOHOTO TIUIaHA OCYIIECTBISICTCS TIOJIB30BATEIEM C POJIBIO
«AJIMHHHCTPATOpP CHCTEMBD» B COOTBETCTBHHM C HH(pOpMalMel, YTBEPKAEHHOW TUPEKTOPOM
Yuunuma.

6.4. ®opMupoBaHHe y4eOHOTO IJIaHa TOJDKHO OBITH 3aBepIeHO 10 15 ceHTsOps.

6.5. B cucreme co3ma€rcad Kal€HIAPHO-TEMATHYECKOE IUIAHUPOBAHUE, KOTOPOE
HA3HA4YaeTcs JUIsl ONpPENENEHHBIX YYeOHBIX TPYII W Y4YEOHBIX MPEIMETOB, TUCIUILINH,
npodeccuoHaNbHBIX MOyJIEH U HHTETPUPYETCS C DJIEKTPOHHBIM 3KYPHAJIOM.

6.6. KanenmgapHo-TeMaTHUeCKOE IUIAHUPOBAHME 110 BCEM YYEOHBIM IpeIMETaM,
JTUCIUIIMHAM, MPO(ecCHOHAIBHBIM MOAYJISIM JOJKHO OBITh BHECEHO B CHCTEMY B CPOK A0 1
CEHTSIOps1 yueOHOro Toa.

6.7. OTBETCTBEHHOCTh 3a BHECEHHE B CHUCTEMY KaJEHJapHO-TEMATHYECKOIrO
MJIAaHUPOBAHUSI HECET IMpenojaBaTelib, KOTOPBIM SBISETCA MOJb30BAaTeIeM C  POJbIO
«IIpenogaBarenby.

6.8. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh U MPAaBUIBHOCTh (POPMHUPOBAHUS yUECOHOTO
maHa, popMupoBaHue y4eOHBIX TPYIII, YYEOHBIX MPEIMETOB, TUCIHUIUIAH, TPO(EeCCHOHATBHBIX
MOJyJIed M MOATPYNIl HECET 3aMECTUTENb JUPEKTOpa YUWIHILA C POJbI0 «AJIMUHUCTPATOP
CUCTEMBD».

7. Benenue 1 KOPPEKTHPOBKA pacHUCAHUA

7.1. B cucteMe OCYIIECTBISAETCS CO3JaHUE€ U KOPPEKTUPOBKA PACIHUCAHUS 3aHATHIA,
UHpOpMALIUU O KaHUKYJIaX.

7.2. OTBETCTBEHHOCTD 3a CO3/IaHUE U KOPPEKTUPOBKY PACIMCAHUS 3aHATUH, HHGOPMAITIH
0 KaHUKYJIaX HECET 3aMECTUTENb AUPEKTOpA Y UMIIUILA C POIBbI0 « AIMUHUCTPATOP CUCTEMBDY.

7.3. Pactincanue 0JKHO OBITH COOPMUPOBAHO B CIEAYIONINE CPOKH:

— pacmucaHue 3aHATUH — He TTo3/1Hee | CeHTSA0ps yueOHOro roja;

— uH(popManus 0 KaHUKYJIax — He To3/1Hee 1 ceHTsI0ps yueOHoro roa.

8. Beaenue 3JIeKTPOHHOIO )KypHaJia

8.1. Benenune 31eKTPOHHOTO )KypHaja B y4eOHBIX TPYIIax BKIIOUACT (GUKCAINIO TEKYIICH
yCIIeBAaEMOCTH, MPOMEKYTOYHONH W HMTOTOBOM aTTECTallMU, MOCEMAEMOCTH Y4YEOHBIX 3aHSTHH,
BHECEHHUE CBEJCHUI O CoJlep)KaHUU 00pa30BaTEIbHOrO MpoIlecca C yKa3aHWEM TEeM 3aHATUH U
JIOMAIIIHETO 3aJJaHusl.

8.2. BeneHue 3JIEKTPOHHOIO KypHaja SIBIAETCS OTBETCTBEHHOCTHIO MpenojaBaTesied u
KJIACCHBIX PYKOBOAMTEINEH ¢ poibio B cucteme «lIpenomaBarens». [IpenonaBarens oTBeyaeT 3a
BBICTABJIEHUE TEKYIIUX, IPOMEXYTOUYHBIX, TOJJOBBIX, SK3aMEHAIIMOHHBIX U UTOTOBBIX OIEHOK, a
TaKXe OTMETOK O MOCEIAeMOCTH 3aHATHI 00y4YaroIUMUCs, BHECEHUE CBEJICHUN O CO/IEpKaHUH
00pa3oBaTeNbHOIO MpOIecca C yKa3aHWEM TEeM 3aHATHH W JoMalrHero 3amaHus. KimaccHbli
PYKOBOAMUTENb OTBEUYAET 32 KOPPEKTUPOBKY IMIPUUUH Mponycka 3anatuil. KoppexktupoBka npuunH
MpOIyCcKa 3aHATUA TPOU3BOJIUTCA HE TMO3aHEe 2 pabodymx [HEW Iocie MPeIoCTaBICHUS
00ydJarmuMcst JOKYMEHTa O IPHYHHE TPOIYCKa.

8.3. Texymue OlEHKH, OTMETKH O MOCEIIAeMOCTH 3aHATHI, TEMbI 3aHATHUN JTOJDKHBI OBITH
BHECEHBI B CUCTEMY B JICHb ITPOBEACHUS 3aHATHM.

8.4. BpicTaBieHHE TOJIOBBIX, 5K3aMEHAIMOHHBIX W HTOTOBBIX OILICHOK MPOU3BOJIUT
noJjb3oBarenb ¢ poibio «llpenogaBarens» Uit cBoed y4eOHOW TpyHIbl U CBOEro y4eOHOro
npeaMeTa, TUCIUIUIMHBL, TPo(ecCnOHaTbHOTO MOIYJIS.

8.5. T'omoBbIe, 3K3aMEHAIIMOHHBIE W UTOTOBBIC OIEHKH JOJKHBI OBITh BBICTABJICHBI B
cucreMe «CereBori I'opon. OOGpa3oBaHue» B JCHb OKOHYAHHUS COOTBETCTBYIOIIETO
nepuoaa/K3aMeHa.

8.6. KoHTpoib 3a MOJHOTOW, CBOEBPEMEHHOCTHIO M IMPABUIBHOCTHIO BBICTABICHHBIX
OIICHOK U MPOMYCKOB, 3aMI0JHEHHBIX TEM 3aHITUI U JOMAIIIHETO 3a/1aHUsI BBITIOJIHSIET 3aMECTUTENh
JTUPEKTOpa YUYMINILA C POJIBIO «AJIMUHUCTPATOP CUCTEMBIY.



8.7. B »1eKTpOHHOM >XKypHajle OTOOpa)KaroTcs TEMbI, JOMAalIHEe 3aJaHHue, OLEHKU H
nocen@aeMocTb ooydaromuxcs. JIoCTyn K 3JIEKTPOHHOMY KypHally UMEIOT OoOydarolruecs U ux
POIUTENH (3aKOHHBIE MPEJICTABUTENN), KOTOPbIEC SABJISAIOTCS MOJIb30BATENSIMU CHCTEMBI C POJISIMU
«Obyuaromuiics» 6e3 oOparieHus K pabOTHUKAM Y YMIHINA (ABTOMATHUIECKH).

8.8. B cimyuae HEeBO3ZMOKHOCTH WJTM HEXEJIaHUsI POAUTENCH (3aKOHHBIX MPEICTABUTENICH)
UCIIONIb30BAaTh AJIEKTPOHHBIA KypHAN, aIMHUHHCTpAlUs YUMIUIIA [OJDKHA HPEJOCTaBUTh
uHpopMalKio 00 YCIIeBaeMOCTH B NEYaTHOM BHUJE HE pexke 1 pa3a B HEAENIO MO MUCbMEHHOMY
3asBJICHUIO.

9. KoHTpOJIb M YY€T ABH:KeHHUsI 00yIar0IMXCsl

9.1. OtpaxkeHne IBWKEHUS OOYYAIOIIUXCS OCYIIECTBISETCA MyTEM pPEIaKTUPOBAHHS
KHUTH JIBUKEHUS 00YyYaIOLINXCsl Yepe3 U3/laHue COOTBETCTBYIOLINX MPHKa30B. PenaktupoBanue
KHUTH JIBIDKEHUS OOy4arouIuxcs MPOM3BOIUT I0OJIb30BATENh C POJBI0 «AJIMUHUCTPATOP
CUCTEMBD».

9.2. B cucreme «CereBoii ['opon. OOpa3zoBaHHe» €CTh CICAYIOIIME TUIBI JOKYMEHTOB:
IepeBOJl Ha CIEAYIOMIUN TOJl, BBITYCKHUKH, BBIOBITHE U3 YUWIMINA, 3aUUCICHUE B YUWIHIIE,
nepeBof. Ilpukaszpl o ABMKEHMHM OOydalOIUXCS PAa3HOrO THIA JOJDKHBI OBITh H3/aHbI B
CIIETyIOIINE CPOKH:

— TpuKa3bl 0 IepeBojie 00yYaIOIUXCs Ha CIEAYIOMUN y4eOHBIi TOA U O BTOPOTOJHUKAX — JI0
31 aBrycra Tekymero y4eOHOro roja;

— 0 BHIOBITMH W3 YUWJIWIIA WIM O 3a4UCIICHUU B YUWJIUIIEC — B TEUCHHUE 3-X pabOuyuX JHEH C
MOMEHTa COOBITHS, CBI3aHHOTO C JBMKEHHUEM 00yUaroIInuxcs;

— TpHUKa3bl 0 POPMUPOBAHUH YUEOHBIX TpymIl 1-KypcoB — ¢ 1 o 7 ceHTs0ps1.

9.3. KoHTpoJib 32 CBOEBPEMEHHOCTBIO Y MPABUILHOCTHIO U3JaHUS TPUKA30B O JIBHKEHUU
00yYaromuxcst OCYUIECTBISIET 3aMECTUTENIb JUPEKTOpa YUWIHIIA C POJBI0 «AJIMUHHUCTPATOP
CUCTEMBD».

10. KoHTpOJIb M MOHUTOPHHT
KayecTBa 00pa30BaHMs HA YPOBHE Y YWJINIIA

10.1. /Ina KOHTpOJS M MOHUTOpPHHra KauecTBa OOpa30BaHUS B CHUCTEME pPadOTaIOT
ABTOMATU3UPOBAaHHBIE OTYETHI, KOTOpHIE (OPMUPYIOTCA aBTOMAaTHYECKH IO  3ampocy
N0JIb30BaTeNeH MPH HATMYMHU B CHCTEME HEOOXOIUMBIX JaHHBIX. OTYETHI 0 Y YMINILY JOCTYITHBI
MOJIb30BATENIO C POJIbIO «3aMEeCTUTEIh JUPEKTOPa», OTUETHI MO y4eOHOH rpynmne u yueOHOMY
npeaMeTy, AMCUUIUIMHE, TPO(PECCHOHAIBHOMY MOJIYII0 — TPENoJaBaTeIsiM C  POJIBIO
«IIpenonaBarenb/KIacCHbBI PYKOBOAMUTENbY», KOTOpbIE PAa0OTAOT B ATHUX Y4EOHBIX Ipymnmax,
OTYETHI O OOYYAIOUIUMCSI — POAUTENSIM (3aKOHHBIM IPEJCTABUTENSIM), OOYyYalOIIUMCS U
nejaroram, paboTaronuM B y4eOHOM TpyIITie, B KOTOpOH 00ydaeTcs: 00yJaronuics.

10.2. KoHTpoiab M MOHHUTOPHUHI KauecTBa OOpa30BaHMs Ha YypOBHE YUHIIHUINA
OCYIIECTBIISIETCSl 3aMECTUTENIEM IUPEKTOpa C POJbl0 «3aMECTUTENb AUPEKTOPa», KIACCHBIMU
PYKOBOJIUTENSIMU U IIPETIOAABATENsIMU C poiibto «lIpernonaBarensy.

10.3. Tlonp3oBarenb C PoJbl0 «AJIMUHUCTPATOP CUCTEMbBDY HECET OTBETCTBEHHOCTH 3a
NOJATOTOBKY CJIEAYIOINX OTYETOB B YKa3aHHBIE CPOKHU:

— «CBomHoro oruéra KiIaccHOro pykoBoguTens» (mo Yumnmiry) u «CBomHOro ortuéra 00
YCIEeBAaeMOCTH MO YUUJIUIILY» B CPOK HE Mo3Hee 2 paboyux AHEH mociie OKOHYaHHsI KaKI0To
y4e0HOT0 Meproa;

— «HamonasgemocTs y4eOHBIX Tpynm» H «J[BukeHune oOydalommxcs MO YUWINLLY» —
MOCTOSIHHO.

10.4. Tlonw3oBatenn c¢ ponbio «lIpenogaBarens/KnacCHBIl PYKOBOIUTEIbY HECYT
OTBETCTBEHHOCTbH 32 (POPMHUPOBAHUE CIIEAYIOIINX OTYETOB B YKa3aHHBIE CPOKH:

—  «Otuét npenoaasatens», «OTYET KIIACCHOTO PYKOBOJMTENS 32 YUCOHBIN TIepro1», « CBOIHAS
BEIOMOCTh yuéra ycneBaemocTH» / «WTorm ycmeBaeMocTd y4uyeOHOM Trpymmbl 3a y4eOHBIN
nepuoa», «CBogHas BEIOMOCTh Y4Y€Ta MOCEIAaeMOCTU» (ISl KJIACCHBIX PYKOBOJUTENEH) B
CpOK He mo3aHee 1 pabodero AHs Mocie OKOHYAHHS KaXKA0T0 y4eOHOTo Ieproa.

— «[IpenBapuTenbHbI OTYET KIACCHOTO PYKOBOJUTENS 32 y4eOHBINM meproa» (U KIACCHBIX
pyKOBOAUTENEH) HE peke 1 pa3a B 2 Helenu;



—  «OTt4€T 0 mocemaeMoCcT y4eOHOW Trpynmmbh»y (I KIACCHBIX PYKOBOJAMTENEH) — HE pexe |
paza B MeclLl;

— «MToroBeie naHHbIe IO 00yUaronMces» U «OO01ue cBeieHNs 00 00YJaroIuXCcs» — €XKEroIHO,
He no3aHee 31 aBrycra.

10.5. KnaccHble pyKOBOIUTETH JOJKHBI MCIOJBb30BaTh CIEAYIOUIME OTYETHL 1O
oOyJaronuMcss CBOEH Y4YeOHOW TpyMNIbl Il TPYNIOBOW W WHIWBHAYyaIbHOW pabOTHI ¢
00y4JalOIMUMHUCA U HUX POAMTENSIMU (3aKOHHBIMH TpEACTaBUTENsIMHU): «MTOTH ycmeBaeMoOCTH
y4eOHOM TPyIIIbI 32 yueOHbIN nepuoy, «Cpeanuit 6amn oOy4daronierocs», «/lunaMmuka cpemnero
6amta oOyuaromerocs», «Tabens ycneBaemocT obydaromierocs», «OTué€T 00 ycneBaeMoCTH U
nocen@aeMocTu odyyaromerocs», «toru ycneBaeMocTy U KayecTBa 3HaHHUID — B TEUEHHE IO/a.

10.6. ITonp30Barens ¢ poipl0 «AIMUHUCTPATOP CUCTEMBI» HA YPOBHE YUMIIUIA MOYKET
co3/aBaTh OTYETHI ¢ MOMOMIbI0 «KOHCTPYKTOpa OTUETOBY 10 3aIIPOCY PYKOBOJCTBA.

11. 3akar04uTeJIbHbIE MOJ0KEHUS

11.1. JlaHHBIN perIaMeHT SBISETCS 00s3aTSIIbHBIM JIJIS1 UCTIOJTHEHHUSI BCEMU COTPYIHUKAMH

Yuumuma.
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