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MMOJIOKEHUE
00 3J1eKTPOHHOM KypHaJie

1. O6mue moaoXxeHns
1.1. TlomoxkxeHume 00 DJIEKTPOHHOM IKypHaje TOCYJapCTBEHHOTO  OFOJKETHOTO
npodeccuoHanbHOTO  OOpa3zoBaTenbHOro  yupeknaeHus Camapckoir obmactu  «Camapckoe
xynoxectBeHHoe yuunuiie nmenn K.C. IlerpoBa-Bonkunay (manee coorBerctBeHHO — [lomokeHune

u  YUwidile) periaMeHTUPYeT TMOpPSIOK €ro BEACHHUS paMKaX HWCIONHEHUS YCIYTH IO

MIPEIOCTaBIICHUIO0 HH(DOPMALIUU O TEKYIEH yCIIeBaeMOCTH 00YYaroIIerocsl, BEICHUIO 3JIEKTPOHHOTO

KypHaJIa YCIIEBAEMOCTH, a TaK)K€ KOHTPOJS 32 BEASCHUEM JJICKTPOHHOTO KypHAala, MPOLETypHI

oOecrniedyeHrs JOCTOBEPHOCTH BBOJUMBIX B 3JEKTPOHHBIA KypHaJl AAaHHBIX, HaIE&KHOCTU HX

XpaHEeHUsT W KOHTPOJSI 32 COOTBETCTBHEM DJIIEKTPOHHOTO IKypHaJlia TpeOOBaHUSM K

JOKYMEHTOOOOpOTY, BKJIIOUasi CO3JaHUE pPE3EPBHBIX KOMUN, TBEPAbIX KOMUil (Ha OyMa)xHOM

HOCHUTEJE) U Jp.

1.2. Hacrosmee [Tonoxenue pa3paboTaHo B COOTBETCTBUU CO CISAYIOIUMH HOPMAaTUBHBIMU

JOKYMEHTaMHU:

— @enepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-@3 (pen. ot 28.12.2024) «O6 obpazoBaHuu B
Poccuiickoit @enepanumy;

— @epnepanbHbM 3akOoHOM OT 27.07.2006 Ne 152-®3 (pen. ot 08.08.2024) «O mepcoHAIbHBIX
JTaHHBIX);

— @epnepanbHbM 3aKOHOM OT 27.07.2006 Ne 149-®3 (pen. ot 23.11.2024) «O6 uHbOpMarmwy,
MH()OPMAIMOHHBIX TEXHOJOTHUSAX U O 3aIIUTe HHPOPMAITUNY;

— IIpukazom Munnpocsemeaus Poccun ot 24.08.2022 Ne 762 (pen. ot 20.12.2022) «O6
yTBepkaeHun llopsaka opraHu3alMi U OCYLIECTBICHUS 0Opa30BaTENbHON AESTENbHOCTU IO
00pa3zoBaTeNbHBIM IPOTrPaMMaM CpeIHEro MpodhecCHOHANBHOTO 00pa30BaHUsY;

— TpeboBanusiMH (heepaTbHBIX TOCYAAPCTBEHHBIX O0pa30BaTEIbHBIX CTAHAAPTOB CPEIHETO
po¢eCCHOHAITBHOTO 00pa30BaHNS;

— Ilucemom Mwunobpuayku Poccum ot 15.02.2012 Ne AIl-147/07 (¢ w3m. ot 21.10.2014) «O
METOJIMYECKUX PEKOMEHAAIMSIX MO BHEAPEHUIO CHUCTEM BEACHHS JKyPHAJOB YCIEBAEMOCTU B
AIIEKTPOHHOM BUIEY;

— IIucemom PocobOpazoBanus ot 29.07.2009 Ne 17-110 «O06 obecrnieueHnu 3aTUThI IEPCOHATBHBIX
TAHHBIX);

—  YCTaBOM U JIOKAIbHBIMU aKTaMHU Y YHJINILA;

— JIpyrMMH HOpPMaTHUBHBIMH MPABOBbIMU akTamu Poccuiickoit denepaiuu, periaMeHTHPYIOIUMA
JeSITeNbHOCTh OpPraHU3allii, OCYIIECTBIISIIONINX 00pa30BaTEIbHYO ICATEIHHOCTb.



1.3. DnektponHbiii xypHan (maiee — D)) sBisercss rocyaapCTBEHHbIM HOPMATHUBHO-
(UHAHCOBBIM JIOKYMEHTOM U BEACHHE €r0 00s13aTENIbHO ISl KaXKIOro MPEernoaaBaTess U KJIacCHOTO
PYKOBOAUTEIIS.

1.4. DIeKTPOHHBIM )KYpPHAJIOM Ha3bIBAETCS KOMIUJIEKC MPOrPaMMHBIX CPEACTB, BKIIOYAIOIINI
0a3y MaHHBIX M CPEJICTBA JOCTYIA K HEH.

1.5. DAEKTPOHHBIN KypHAT COINECPKUT CBEIACHHUS O TEKYIIEH YCIIEeBAeMOCTH 00YyUYaOIIUXCH.

1.6. DneKTpOHHBIN KypHAJ CITYKUT JUIsl peLIEHUs 3a7a4, ONIMCAHHBIX B pa3/ieie 2 HacTOSIILErO
[TonoxeHnus.

1.7. Hactosiiee [lonoskenue yctaHaBIUBaeT €AUHbIE TPEOOBAHUS IO BEACHHIO JIEKTPOHHOTO
KypHajla 00yd4aromierocsi, OmpeaesseT TMOHITHS, IeIu, TPeOOBaHWS, OpraHU3aIUI0 U padoTy
3JIEKTPOHHOIO KypHAJIa Y YMIIMILA.

1.8. DJIeKTpOHHBIN KypHAIT TOJHKEH MOAACPKUBATHCS B aKTyaIbHOM COCTOSTHUM.

1.9. Tlonb3oBaTensiMU 3JIEKTPOHHOTO >KypHaia SBISIOTCS: AAMUHUCTpaUs Y4UWIMINA,
npenojaBaTesid, KIAaCcCHble PYKOBOJIUTENH, OOydaromuecs ¢ WX POAUTENTH  (3aKOHHBIE
MPEACTaBUTENH ).

1.10. DeKTPOHHBIHN KypHAI SIBISETCS 4acThi0 HHOOPMAITMOHHO-00pa30BaTEIIbHOM CHCTEMBI
Yuunuma.

1.11. B cnyuae HeBBIONHEHUs MJaHHOTO [lomokeHHss 00 SJIEKTPOHHOM IKypHaie
aAMUHUCTpALUs Y YMJIUINA UMEET NPAaBO HAJlaraTh JTUCLHUILIMHAPHBIE B3bICKAHUS B YCTAHOBJIEHHOM
JEHCTBYIOLUM 3aKOHOAATENbCTBOM Poccuiickoit denepauy nopsiake.

2. 3agaum, pemiaeMble ¢ MOMOLIBIO JJIEKTPOHHOI0 )KypPHAaJia

DIIEKTPOHHBIN JKypHaJ UCTIONB3YETCS JUIsl pelIeHUs CIASAYIOIINX 3a/1ay:

2.1. XpaHeHue qJaHHBIX 00 yCTIEBAEMOCTH M TIOCEIIAEMOCTH 00yJaroIuXcsl.

2.2. BeiBox uH(popManmu, XpaHsieicss B 0a3e JaHHBIX, Ha OYMaKHbBI HOCHTENb IS
odopmIleHHs B BUJIE TOKYMEHTa B COOTBETCTBUU C TPEOOBAHUAMHU POCCUNCKOTO 3aKOHOIATEIbCTBA.

2.3. OnepaTUBHBIN JOCTYI K OI[CHKAaM 3a BeCh IEPHOJ BeICHH KypHaa M0 BCEM yU4eOHBIM
npeaMeTam, TUCHUIUITHHAM, TPO(eCCHOHATBHBIM MOAYJISIM B JIF000€ BpeMsl.

2.4. ABToMaTu3anus co3aHus MepuoANUECKUX OTUETOB MpernogaBaTeie u aIMUHUCTPALIUH.

2.5. CaoeBpeMeHHOE WH(POPMHUPOBAHUE POAMTENICH (3aKOHHBIX IPEACTABUTENICH) IO
BOIIPOCAM YCIIEBAEMOCTH U MTOCEIAEMOCTH UX JETEH.

2.6. KouTpob BeIMoTHEHHSI 00pa30BaTeNIbHBIX IPOTPaMM, YTBEPKAEHHBIX YUEOHBIM IJIAHOM
Ha TeKyIIUH y4eOHBIH rox.

2.7. Co3nanue equHOM 0a3bl KAJICHIapPHO-TEMATHYECKOTO TIJIAHUPOBAHUS 110 BCEM y4EOHBIM
npeaMeTam, TUCHUTUTHHAM, TPO(eCCUOHATEHBIM MO/TYJISIM.

2.8. Co3nmanue u peanu3anus TMCTaHIIMOHHBIX YYeOHBIX KyPCOB.

2.9. Coznanue noptdonno oOydaronmxcs, mpernoaaBaTenceii.

2.10. Coszpmanue yCIOBHM JIA JHUCTAaHIMOHHOTO KOHCYJIBTHPOBAHMS  3a00JICBIIUX
00ydaromuxcs.

2.11. Pa3paboTka W TmTpOBEIEHHWE JTUArHOCTMYECKMX W TECTOBBIX pabOT C IIENbI0
MPOMEXKYTOYHOTO U UTOTOBOT'O KOHTPOJIS.

2.12. ABTomaTu3anus CO3JaHHUSI MPOMEKYTOUHBIX U HUTOTOBBIX OTUETOB MPEMNOaBaTENEH,
KJIACCHBIX PYKOBOAMUTENIECH U aIMUHUCTPALUH.

2.13. OobecneueHue BO3MOXKHOCTH TIPSAMOTO OOIIEHUS MEXKIy TNPEroJaBaTesIMu,
aJIMUHHUCTpAICH, POMUTENSIMH (3aKOHHBIMH TIPEJCTABUTENSAMH) U OOydYalOIUMHUCS BHE
3aBUCUMOCTH OT UX MECTOINOJIOKEHHUS.

3. [IpaBnJia 1 NOPsAAOK PadoThI € JJIEKTPOHHBIM KYPHAJIOM

3.1. UmxeHep 1o nepcoHaIbHBIM KOMITBIOTEPAM yCTaHABIMBAET MPOTPAMMHOE O0eCIIeUeHHE,
HeoOXonuMoe Ui paboThl  ANEKTPOHHOTO  KypHaja, U  o0ecrneyrBaeT  HajaJexallee
(YHKIIMOHUPOBAHUE CO3/JTaHHOM MPOrPaMMHO-AIIapaTHON CPEIbI.

3.2. Ilonp30BaTenu MOTy4yaroT PEKBU3UTHI IOCTYMA K 3JIEKTPOHHOMY XKYpPHAIy B CIEIYIOLIEM
MOPSIIKE:

— IIPEenoJaBaTelld, KJIACCHBIE PYKOBOAUTENM, aIMUHHUCTpPALUS IOJY4YarOT PEKBU3UTHI OCTyNa y
aMUHUCTpATOpPa 3JIEKTPOHHOT'O KypHaa;



— poautenu (3aKOHHBIE NMPEACTABUTENIN) M OOYydalOlIUEecs CaMOCTOSTENbHO PETUCTPUPYIOTCS B
CUCTEME IEKTPOHHBIN KypHAaJ.

3.3. KrnaccHble pyKOBOAMTEIM CBOEBPEMEHHO 3aMOJHSIOT JKYpHAJI H  CIEOAT 3a
JOCTOBEPHOCTBIO JIAHHBIX 00 OOyYaromuxcs M UX POAUTENAX (3aKOHHBIX TPEICTaBUTENSAX) B
COOTBETCTBUH C HHCTPYKILIHEH.

3.4. IlpenojaBaTeny aKKypaTHO M CBOEBPEMEHHO 3aHOCST JIJaHHBIE 00 y4eOHBIX ITPOrpaMMax
U UX TPOXOXACHHUHU, 00 yCIEeBAEMOCTU M IOCEIIaeMOCTH OOy4YalolInuXCs, JOMAIIHUX 33JaHUSX B
COOTBETCTBUM C HHCTPYKLIHEH.

3.5. 3amecTuTenb TUpPEKTOpa Mo y4eOHOU paboTe OCYMIECTBIAECT MEPHUOINIECKON KOHTPOIb
32 BEICHHUEM DJIEKTPOHHOTO JKypHaJla, COJAEP)KAIIMKA MPOIEHT yyacTus B paboTe, MPOLEHT
oOyJaromuxcs, He UMEIOIIUX OIEHOK, MPOLEHT 00yYarolnXCs, UMEIOLUINX OJIHY OIIEHKY, 3aIlluCh
JOMAIIIHETO 3a/1aHus, Y4ET MPOUJECHHOTO YUeOHOro MaTepuaia.

3.6. Ponutenu (3aKOHHBIC MPEACTABUTEIN) U OOydYarOmUecs WMEIOT JOCTYN TOJBKO K
COOCTBEHHBIM JIAHHBIM U UCHOJIB3YIOT 3JIEKTPOHHBIN KYpPHAJ JIJIsl €T0 MIPOCMOTPA B COOTBETCTBUU C
WHCTPYKIUEH.

4. IlpaBa u 0013aHHOCTH

4.1. IlpaBa:

4.1.1. Bce nonp30Bareny UMEKOT MIPaBO JOCTYIA K 3JIEKTPOHHOMY >KYpPHAIy €KEJHEBHO U
KpYTJIOCYyTOYHO.

4.1.2. Bce mosp30BaTeny MMEOT MPAaBO Ha CBOEBPEMEHHBIE KOHCYJBTAI[MM 110 BOIPOCaM
paboThI € NIEKTPOHHBIM JKYPHAJIOM.

4.1.3. Tlo pe3ynpraTaM IpPOBEPKH aIMUHUCTPATOpP, MPENOJABATENIN M  KJIACCHBIE
PYKOBOJUTENIM BIpPAaBE PACCUUTHIBATH HA IMPEMHUAIBHOE BO3HATPAXKIACHHE MO HMTOraM Y4YeOHBIX
MIEPHOIOB.

HupekTop Yuuiuiia UMeeT mpaBo:

— Ha3HayaTh pabOTHUKOB YUWJIMINA HA HCIOJIHEHHE O0S3aHHOCTEH B COOTBETCTBHH C JIAHHBIM
Ilonoxenuem;

— 0003Ha4aTh TeMbI Ui OOCYKICHHMS, Kacaroluecs: y4eOHO-BOCIIUTATEIbHON NeATeNbHOCTH, U
mpoLecca yrnpaBieHus Y YHITUIIEM;

— myOJMKOBaTh MPHUKA3bl U MOJOKEHHUS, 3/1aBaeMble B Y UMINILE, B pa3fene «JJoKyMeHTbI.

3aMecTHTeNb JUPEKTOpa 10 y4eOHOH paboTe UMEET MpaBo:

— TMOJlyd4aTh CBOECBPEMEHHYIO HMHIUBUAYAJIbHYIO KOHCYJBTAI[MIO II0 BOMpocaM paboTsl ¢
ANEKTPOHHBIM KYPHAIIOM;

— 00cyXxnaTh JIOOYIO TeMy, Kacarollyrocs y4eOHO-BOCTIUTATEIIBHOM NEATEILHOCTH, W IpoIecca
yIpaBlIeHUs Y YUIUIIEM;

— BECTH JIMYHOE JEKTPOHHOE NMOPTHOoIHo.

AZMUHUCTPATOP 3JIEKTPOHHOTI'O J)KypHaJla UMEET IIPaBo:

— o0cyxknaTh MO0y TeMy, KacarolIylocs y4eOHO-BOCIHTATEIHHOW AESITENLHOCTH, U MpoIlecca
yIpaBieHUsl Y YnInIeM;

— COCTaBJATh IMpeJACTaBlIeHHE AMPEKTOpY YUWIWIIAa Ha MpEeMHpOBaHHE NpernoaaBareneil Mo
pe3yabTaTaM paboThI C AJIEKTPOHHBIM KYPHAJIOM.

WuxeHep mo KOMIIbIOTEPaM UMEET MPaBo:

— 00CyXIaTh U BHOCUTH MPEJIOKEHUS M0 YIYUIIEHUIO Pa0OThI C 3JIEKTPOHHBIM KYPHAJIOM.

[IpenonaBaTens nMeeT Npaso:

— IOJIy4aTh CBOEBPEMEHHYIO KOHCYJBTAIMIO 110 BOIIPOCAM PAOOTHI € 3JICKTPOHHBIM KYPHAJIOM;

— (opmupoBaTh CBOM 3JIEKTPOHHBIE Y4eOHBIE KypChl, UTOTOBBIE, TPOMEKYTOUHBIE U KOHTPOJIbHBIE
TECTOBBIE pabOTHI U UCIIOJIB30BATh U3 MPU MPOBEACHUN 3aHATUH;

— 00cyXaaTh JIIOOYIO TeMY, Kacarollyrocs yaeOHON U BOCITUTATEIFHOM JIEATEILHOCTH, U IpoIiecca
yIpaBlIeHUs Y YUITUIIEM;

— 00cyXJaTh U BHOCUTbH MPEUIOKEHUS 110 YIYUIIEHHIO pabOThI C 3JIEKTPOHHBIM JKypHAJIOM;

— TpU CBOEBPEMEHHOM, IIOJHOM M KauyeCTBEHHOM 3allOJIHEHUU OJIIEKTPOHHOTO KypHalia
dopmupoBath OTUETHI MO paboTe B DIEKTPOHHOM BHUJAE: KaJeHIAPHO-TEMATHYECKOE
IUIAaHUPOBaHWE;  WTOTHM  yCIEBAaeMOCTH IO  ydyeOHOMY  MpeaMeTy,  AUCLMILIUHE,



npodeccnoHaTbHOMY MOJYJI0 3a Y4eOHBIM TepHoj; OTYET MpenojaBaTeNss MO OKOHYAHUU
y4eOHBIX TIEPHUO/I0B U UTOTOBBIN;
CO3/1aBaTh U MyOJIMKOBATh OOBSBICHUS HA SJICKTPOHHOM JTOCKE OOBSBIICHHUIA;
BECTH JINYHOE AJIEKTPOHHOE MOPTHOIHO.

KraccHblil pyKOBOAUTENH UMEET MPABO:
MOJIy4aTh CBOCBPEMEHHYIO KOHCYIBTAIINIO TI0 BOIPOCcCaM pabOThI C IIEKTPOHHBIM KYPHAIIOM;
o0Cy)XIaTh I0OYI0 TEMY, Kacarollyrocsi y4eOHOM U BOCIUTATENLHOU e TENIbHOCTH, U TIpoIecca
yIpaBieHUs Y YuInILEM;
P CBOEBPEMEHHOM, I[IOJIHOM M KayeCTBEHHOM 3allOJIHEHHWU JJIEKTPOHHOIO >KypHaia
dbopMupoBaTh OTUYETHI MO pabdoOTe B IJICKTPOHHOM BHUJE: OTYET MO TOCEHIAEMOCTH y4eOHOM
rpyninsl (o Mecsiiam); IpeIBapUTeNbHbIN OTUET KIACCHOTO PyKOBOJIUTEINS 3a yUeOHBINH IEPUOS;
OTYET KJITACCHOTO PYKOBOJMTENS 32 yUCOHBIN MEPHOM; UTOTH YCIIEBAEMOCTH yUeOHOU IPYIIIBI 32
y4eOHBII MEepHOJI; CBOAHAS BEIOMOCTh y4€Ta yCIeBaeMOCTH OOydarolmuxcst y4eOHOM TpyMIib;
CBOJIHAsI BEJJOMOCTh YU€Ta MOCEIaeMOCTH;
dbopmupoBath nipu HeoOxoaumocTu «MH(MDOpMAaMOHHOE MHCHMO IJISl POJIUTENEH (3aKOHHBIX
mpencTaBuTeNei)» B OyMakHOM BHIE [UIsl Tepeladyd CBEACHUH 00 YycCleBaeMOCTH |
MOCEIaeMOCTH 00yYaloIIerocs;
CO3/1aBaTh U MyOJIMKOBATh OOBSBICHUS HA SJICKTPOHHOM JTOCKE OOBSBIICHHIA;
BECTH JINYHOE AJIEKTPOHHOE MOPTHOIIHO.

4.2. Ob6s3aHHOCTH:

4.2.1. lupextop Yuunuia o0s3aH:
pa3pabarbiBaTh M yTBEPkAATh HOPMATUBHYIO M MHYIO JTOKYMEHTALMIO YUWJIMINA [0 BEICHHUIO
ANEKTPOHHOTO KypHAIIa;
OCYIIECTBIISITH KOHTPOJIb 32 BEICHUEM JIEKTPOHHOTO JKypHaja HEe PeKe OJTHOTO pas3a B CEMECTD;
CO3/1aBaTh BCE HEOOXOIMMBIC YCIOBHUS ISl BHEAPEHUS U oOecreueHus: paboThl 3IEKTPOHHOTO
KypHasla B yueOHO-BOCIIUTATEIbHON JAESITEIbHOCTU U MPOLECCE YIPABICHUS Y UMITHILEM;
MpelycMaTpuBaTh JCHEKHOE BO3HArpa)XJICHUE MPEeroaaBaTeseil U KIaCCHBIX PYKOBOJIUTENEH B
clly4ae JIOJDKHOTO HCIOJHEHMs] MPaBUI W MOPAIKAa pabOThl C 3JIEKTPOHHBIM KYpHAJIOM IpU
HAYHUCICHUU TpeMUu (CTUMYIHPYIONIMX BBHIMIAT), ¢ y4€TOM HMX HArpy3ku Mpu padore ¢
CUCTEMOM.

4.2.2. 3aMecTHUTENb TUPEKTOPA M0 yueOHOM paboTe 00s13aH:
COBMECTHO C APYTMMHU aIMUHUCTPATUBHBIMH paOOTHUKAMH pa3pabaTbiBaTh HOPMATUBHYIO 0a3y
y4eOHOM JesATeNbHOCTH AJIsi BEACHUS JJIEKTPOHHOTO JKypHaja JUIisi pa3MelleHHs Ha caiTe
Yunnuma;
(dbopMHUpOBAaTh paclHUCAaHUE 3aHATUN MO y4eOHBIM TpyMIaM, MpernojaBaTelisiM U KaOMHETaM B
Hayaje yyebHnoro roga. [Ipu Heo6X0IUMOCTH TPOBOAUT KOPPEKTHUPOBKY pPACITUCAHMUS;
MPOBEPATh HAIMUYME KaJeHAAPHO-TEMaTHYECKOro IJIAHUPOBAaHUS B D3JEKTPOHHOM >KypHale
VYuunuia y npenojasareneii 10 Hayana y4eOHOro roja;
KOHTPOJIHMPOBATh CBOEBPEMEHHOCTh 3aIOJIHEHHSI AJIGKTPOHHOTO JKypHaja MpernogaBaTeNiiMu 1
KJIACCHBIMU PYKOBOAMTEISIMU C MOMOIIBI0 «OTUéTa 0 AOCTYIE K 3JIEKTPOHHOMY KYypHAITY»;
CO3/1aBaTh U MyOJIMKOBAaTh OOBSBICHUS Ha 3JIEKTPOHHOM J10CKE OOBABIECHUI O BpEMEHU U MECTE
POIUTENBCKUX COOpaHUil, U3MEHEHHSIX B PACIIMCAHUU U APYTOH ONEPaTUBHON HHPOPMAIUH TS
MpenoaaBaTeieid, 00yJaromuxcsi U POJIUTENCH (3aKOHHBIX MTPEACTABUTENCH ),
aHAJIM3UPOBATh JAaHHBIE 10 PE3YJIbTATUBHOCTH y4EOHON AESITENbHOCTH U MPU HEOOXOAUMOCTH
(dbopmMHpoBaTh HEOOXOAUMBIE OTYETHI B OYMa)KHOM BH/JIE 110 OKOHUYAHHUIO YUEOHBIX IEPUOJIOB.

4.2.3. AAMUHUCTpPATOP MO JICKTPOHHOMY KypHaTy 00s3aH:
OpPraHHU30BaTh BHEJIPEHUE JIEKTPOHHOIO KypHaJla B Y UUJIHILIE;
pa3paboTaTh COBMECTHO C aaMUHUCTpalMedl Y4Yuidiia HOPMAaTUBHYIO 0a3y MO BEIACHHIO
AJIEKTPOHHOIO KypHaJIa;
o0ecneunTh Beex Mob30BaTeNlel peKBU3UTaMU JOCTYIIA K 3JIEKTPOHHOMY >KypHally. Bectu 6a3y
JAHHBIX MOJTH30BATEINEH M CTATUCTUKY PAOOTHI C DJIEKTPOHHBIM KYPHAIIOM;



KOHTPOJIMPOBaTh pabOTy C AJIEKTPOHHBIM >KypHaJOM BCEX YYaCTHHKOB 0Opa3oBaTEIbHOMN
NesTeIbHOCTH: aJJMUHUCTPALNH, MIperoiaBaTeneii, 00yJalonmxcs 1 UX poAuTeNnel (3aKOHHBIX
MpeACTaBUTENCH ),
o0ecnieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIlMIO IO BOMNpOcCaM paboThl € 3JIEKTPOHHBIM
KYpHAIIOM;
MPOBOJIUTH CEMHUHApHI, HalpaBICHHbIE HAa W3Y4YEHHUE BO3MOXKHOCTEH M CIIOCOOOB pPabOTHI C
ANEKTPOHHBIM KYPHAJIOM;
MOAJEPKUBATh CBSI3b C POJIUTENSIMH (3aKOHHBIMU IPEACTABUTEISIMH) M OCYIIECTBIISATH
HE00XO0IMMBbIE KOHCYJIBTALIMH 10 BOTIPOCAM MOIKITIOUEHUS U PaOOTHI C 3JIEKTPOHHBIM XKYPHAJIOM;
pasMeniaTh Ha caiiTe Y YuiIuIina HOpMaTUBHO-TIPABOBBIEC JJOKYMEHTHI 110 BEACHHUIO AIEKTPOHHOTO
KypHaa;
pasMeniath Ha caifTe YUYWIMIA MHCTPYKIHMIO MO paboTe ¢ 3JIEKTPOHHBIM KYpPHAJIOM [
o0ydJaronuxcsi, poaAuTeNIel (3aKOHHBIX TIPEACTABUTENECH ), TPETO1aBaTelIeH.
4.2.4. InxeHep 1o KOMITBIOTEpaM 00s13aH:
obecrieunTh MephI 1o Oecriepe0oitHOMY (YHKIIMOHUPOBAHUIO 3JIEKTPOHHOT'O JKypHAIa;
KOHTPOJHUPOBATH PAOOTOCIIOCOOHOCTH CUCTEMBI AJIEKTPOHHOTO )KYPHAIA;
OCYIIECTBIISITH CBSI3b CO CIIY)KOOW TEXHHUYECKOM MOANCPKKH pa3paboTyhKa 3JIEKTPOHHOTO
KypHaa;
ONpeAeNATh TOYKM OKCIUTyaTallud »JIJIEKTPOHHOTO JKypHajla (B cllydae HEAOCTaTOYHOM
TEXHUYECKOW OCHAIIEHHOCTH Y YMIIUIIA).
4.2.5. KnaccHblif pyKOBOAUTENb 00s3aH:
MPOXOIUTh OOyueHHE Ha CEeMUHapax, HamlpaBlIEeHHBIX Ha H3yuyeHHE NPUEMOB pabOTHI C
AJIEKTPOHHBIM JKypPHAJIOM;
3aIOJIHATH U CIEUTH 32 aKTyaJIbHOCTHIO JAHHBIX 00 00YYaromuXcst CBOeH yueOHOM TPy U MX
pOAUTENAX (3aKOHHBIX MPEJCTABUTENSAX);
KOHTPOJIMPOBATh CBOEBPEMEHHOE (EXKEHEIEeNbHOE) 3aroyiHeHHe 0a3bl JaHHBIX AJIEKTPOHHOTO
KypHasia 00 00y4aromuxcsl MpenoiaBaTeIsiIMi; BECTH MOHUTOPUHT yCIIEBAEMOCTH O0yUYEHUS;
MHCTPYKTUPOBATh O0YYalOUIMXCAd M UX POAUTENEH (3aKOHHBIX MpEICTaBUTENIeH) MO BOIMpPOcam
PEruCTpaIy B JIEKTPOHHOM KypHaJIe;
OpraHu30BaTh cOOP KOMIUIEKTA JOKYMEHTOB IO 00ECTICUCHHIO 3aKOHOAATEIbHBIX TPeOOBaHUH O
3aIUTE MEPCOHATBHBIX JaHHBIX;
BHOCHTb B 3JIEKTPOHHBIN KypHaJ (haKThl IPOITYCKa 3aHATUN 00YUYaIOITUMHUCS 110 YBaXKUTEIbHBIM
IPUYUHAM;
€KEHE/IETbHO KOPPEKTUPOBATh BBICTABJICHHBIC MpEnojaBaTeIsiMu (PakThl MPOIYCKa 3aHATUH
00yJaronuMucs;
OTIOBEIIAaTh POAMTENICH (3aKOHHBIX TMPEJACTABUTENICH) HEYCIEeBAIONUX  OOyJaronIuXcs,
00y4aroIuxcs, MPOIyCKAIOUINX 3aHITUS [0 HEYBAXUTEIbHON MPUUHHE;
MPOBOJIUTH OOYYECHHE TSI 00YJArOITUXCSl U POAMTENICH (3aKOHHBIX ITPEICTaBUTEINICH) 1O paboTe
C 3JIEKTPOHHBIM XKYPHAJIOM;
opranu3oBatb 0OMeH uHpoOpMaIMel ¢ OOyYaloUMMHUCS U POIUTENSAMH  (3aKOHHBIMHU
MIPEACTABUTEISIMU );
OCYIIECTBIISITH KOHTPOJIb JJOCTYyNa pOIUTENEH (3aKOHHBIX IPEACTaBUTeNeH) U 00yJaroIuXCsl.
4.2.6. [IpenogaBarens 00s13aH:
IPOXOAUTh OOy4YeHHE Ha CEMHHapax, HalpaBICHHBIX Ha M3y4YeHHE NPUEMOB pPAOOTHI C
ANEKTPOHHBIM KYPHAIIOM;
3aIMOHATH AJIEKTPOHHBIHN KYpHAJI HEMOCPEACTBEHHO Ha 3aHSATUU UM OTCPOUEHO HE MO3HEE YEM
yepes JIBa yaca I0ciie OKOHYAHUS 3aHATHI 00y4aromuXxcs KaX10To THS B TOUKAX SKCILTyaTalluu
AJIEKTPOHHOIO KypHaJa;
€KETHEBHO 3aIOJHATh IaHHBIE [0 TOMAIIHUM 33JJaHUsIM;
CUCTEeMAaTUYECKH TPOBEPATh M OLCHUBaTh 3HAHUA OOYydYaIOIIUXCS, a TakXKe OTMedarhb
MTOCEIAEMOCTh B AJIEKTPOHHOM KYpHAJIE;



— B ClIy4ae IPOBEACHUs MUCbMEHHBIX KOHTPOJIBHBIX paboT, MpoBepKa paboT mpenojgaBaTeiaeM U
BBICTABJICHUE OIIEHOK B AJIEKTPOHHBIN JKypHAJI OCYILECTBISETCS B CPOKHU, NMPEAYCMOTPEHHBIC
HOpMaMHM IIPOBEPKH MUCbMEHHBIX padoT;

— B ClIyyae Halu4us y OOYYaroIIerocsi CHpPaBKU-OCBOOOXKICHUS OT 3aHATHH (HU3UICCKOM
KYJbTYpBl, OLEHHUBAIOTCS IOJOXKUTEIBHO TEOPETUYECKHE 3HAHHMS MO y4yeOHOMY IpenMerTy,
JTUCLUIUIMHE. 3allUCh «OCB.» B )KypHaJIe HE JOITyCKAETCs;

— OILICHKH 3a CEMECTP U y4eOHBIH roJl BBICTABIISAIOTCS B CTOJIOLE, CIEIYIOMEM HEOCPEACTBEHHO 3a
CTOJIOIIOM JaThI MTOCTIETHETO 3aHATHUS;

—  BBICTABIISITh UTOTOBBIE OIICHKH 00YUaIOIIUXCsI 32 CEMECTP, T0Jl, 9K3aMEH U UTOTOBBIC HE MO3THEE
CPOKOB, OTOBOPEHHBIX NPUKA30M I10 Y YMJIUILLY [0 3aBEPILIEHUH y4eOHOI 0 NepHoa;

— Ipu HEOOXOAMMOCTH OINOBEIATh POAUTENEH (3aKOHHBIX IPEICTaBUTENEH) HEyCIEBAIOIUX
o0yyaromuxcs, 00y4JaroImuxcs, IPOIMYCKAIOINX 3aHITHS;

— 10 Havajia y4yeOHOro rojia Co3/1aBaTh KaJIeHIapHO-TEMAaTHUECKOE TUIAHUPOBAHUE U BHEJPUTH €TI0
B DJJICKTPOHHBIM KypHan. KoiaumuecTBO uyacoB B KaJIeHIApPHO-TEMAaTHYECKOM IUIAHUPOBAHUHU
JOJKHO COOTBETCTBOBATH yUECOHOMY ILIAHY;

— BECTH BCE 3allUCH 110 BCEM Y4eOHBIM IpeAMEeTaM, TUCIMILIIMHAM, TPO(ECCHOHATBHBIM MOLYJIAM
(BKJTIOUAs 3aHATHUSA IO UHOCTPAHHOMY $I3BIKY) Ha PYCCKOM SI3BIKE C 0053aTENbHBIM yKa3aHHUEM HE
TOJILKO T€M 3aHATHI, HO ¥ TEM 3aJaHHUI K 3aHATHIO;

— ONPEAENUTh COCTAaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOJIUTEINIEM, IIPU JEIEHUH yUeOHOH
TPYNIIBl [0 TPEAMETY, AWCHUIUIMHE Ha MOATPYIIBL, ¥ COOOIIUTh aJIMHUHHUCTPATOpPy I10
JIEKTPOHHOMY JKypHally. 3allUCH BECTH MHJMBHUAYAJIbHO KaXIbIM INPENOAABATENIEM, BEILyIIUM
MOJrpyIITy;

— Ha CTpaHHULIE JEKTPOHHOTO )KypHaia « TeMbl 3aHATHI U 3aJaHUS» BBOAUTH TEMY, U3yUCHHYIO Ha
3aHATHUMU.

4.3. Kareropuuecku 3amperiaercsi IOIMyCKaTh O0ydYaromuxcs K paboTe ¢ 3JIeKTPOHHBIM
’KYPHAJIOM MO/ JIOTHHOM U IapoJIeM MpenoaaBaTeieH.

4.4. 3ampemeHo TiepeAaBaTh HOCHUTEIb 3JEKTPOHHOTO KypHana ((Jen-HOCUTEINb)
IIOCTOPOHHUM JIULIAM.

4.5. 3ampenieHo pasriamarh apoib BX0Ja B CUCTEMY JIEKTPOHHOTO XypHaJia TIOCTOPOHHUM
JIULIAM.

5. O0mme npaBuJia BeJeHUs y4eéTa

5.1. BHeceHne MHpOpPMALIMU O 3aHATHU U 00 OTCYTCTBYIOIIMX JOJDKHBI ITPOU3BOAUTHCS 110
¢dakTy B AeHb npoBeneHus. Eciu 3aHATHE MPOBOIMIOCH BMECTO OCHOBHOT'O MpernojaBares, GakT
3aMEHbI JOJKEH OTPaKaThCsl B MOMEHT BHECEHUs YUETHOM 3amucu.

5.2. Baecenue B xypHal HH(GOpPMAIMK O JOMAIITHEM 33JaHUH JIOJIKHO TPOU3BOAUTHCS B ICHb
IIPOBE/ICHUS 3aHSATUS HE MO3JHEe, YeM 4epe3 TPH 4Yaca IOcJIe OKOHYAHMS BCEX 3aHATUH JaHHBIX
00ydaromuxcs.

5.3. Pe3ynbTaThl OLIEHUBaHUS BBIIOJIHEHHBIX 00y4aoIUMKCS pad0T JOJKHBI BHICTABIISATHCS
He no3Hee 10 1Hel co AHA UX MPOBEICHHS B COOTBETCTBHH C MPUHATHIMU B Y YHIIUINE MTPABUIAMU
OIICHKH PaloT.

5.4. ApxuBHOE XpaHEHHE YUYETHBIX JAHHBIX JOJDKHO TPEAyCMaTpHBAaTh KOHTPOJIb 32 HX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSKEHUU BCET0 HEOOXOAUMOTO CPOKa.

6. Yci10BUSI COBMEIIEHHOTO XpaHEHHs JaHHBIX B
3J1eKTPOHHOM BH/Ie M Ha OYMaKHBIX HOCHTEJISAX

6.1. B ciydyae HEOOXOIMMOCTH HCIIOJIIB30BAaHUS JAHHBIX AJIEKTPOHHOIO KypHaja W3
JIEKTPOHHON (OPMBI B Ka4yeCTBE IEYATHOIO JOKyMEHTa MH(pOpMalus BBIBOJUTCS Ha I€4aTb U
3aBepsieTCs. B YCTAHOBJIIGHHOM TOpsIKEe. ApPXHMBHOE XpaHEHHE YUETHBIX NAHHBIX Ha OyMa)kKHBIX
HOCHUTEJISAX JIOJIKHO OCYIIECTBIIATHCSA B COOTBETCTBUHU ¢ JeiicTByromuM [lopsakom PocobpHansopa,
YTBEpKIEHHBIM NpuKazoM MuHoOpHayku Poccun ot 25.04.2022 Ne 546.

6.2. CBogHasi BEIOMOCTh HMTOTOBOM YCIEBAEMOCTH Yy4Ye€OHON TpymNmbl 3a Y4eOHBIA TOI
BBIBOJMTCS U3 CUCTEMBI YU€Ta B TOM BUI€, KOTOPBIN MPEAYCMOTPEH IEHCTBYIOIIMMHU TPEOOBAHUSIMU
apXUBHOH ciykObl. Ecniu naHHble 10 y4eOHOMY rofy XpaHSATCsS B 3JEKTPOHHOM BHJIE, CBOAHAs
BEJOMOCTh MOXXET OBITh IlepefaHa B apxUB Ccpa3y 10 3aBEpUICHUM BeleHUs yuéra B
COOTBETCTBYIOLIEM XKypHaJe y4eOHOH IpyIIIbl.



6.3. Ilpu BeneHnn yuéra B 3JIEKTPOHHOM BHJIE HEOOXOAMMOCTh BHIBOJA JAHHBIX HA IEUYaTh
JUISL HWCIIOJB30BAHMS B KAauyeCTBE JOKYMEHTA OIPENENSIeTCS COOTBETCTBHEM HCIIOIb3YEMOM
uHpopmannonnoit cucremsl 'OCT P UCO 15489-1-2019 «Haumnonaneusiii cranaapt Poccuiickoit
Oenepanun. Cuctema CTaHIApPTOB MO HH(pOpManuu, OMOIMOTEYHOMY U M3AATEIBCKOMY JEmy.
Wudopmanus u 1oKyMeHTanus. YIpaBieHHe JOKYMEHTAMU.

7. 3akII0YUTeIbHbIE MTOJT0KEHUS

7.1. Hactosmiee [onoxenne 06 3EKTPOHHOM KypHaJe SBISIETCS JJOKATbHBIM HOPMaTHBHBIM
akToM, npuHumaercs Ha llemarormueckom coBere, cormacyercss ¢ COBETOM YUPEXIECHHUS H
yTBEp)KAAEeTCS MPUKA30M AUPEKTOpa Yuuaumia.

7.2. Bce u3MeHEHHs U JOTOJHEHUs, BHOCUMBIE B Hacrosilee [lonoxenne, ohopMIsaioOTcs: B
MUCHMEHHOM (JOpME B COOTBETCTBHH C ICHCTBYIOIIMM 3aKOHO1aTeNIbcTBOM Poccuiickoit @eneparui.
7.3. IlonmoxkeHue 00 JIEKTPOHHOM KypHaJie IPUHUMACTCS Ha HEOMPEASIEHHBIA CPOK.

7.4. Mocne npunsTus [lonoxeHus (MU U3MEHEHUH W TOTIOTHEHUA OTAETBHBIX MYHKTOB U
pa3aesioB) B HOBOM peakliy IpeablIyIlas pelakiiis aBTOMaTHUECKH yTPAauuBaeT CUITY.
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